[TPABUTEJILCTBO CBEPIJIOBCKOM OBJIA%TI/I
YIIPABJIEHUE APXUBAMM CBEPI/IOBCKOU OBJIACTH

IIPUKA3
2. 0 Rolsd NeLP-0f -w//f

r. ExarepunOypr

00 yTBepxaeHun A/IMHHHCTPaTHBHOr0 perjiaMeHTa
TIPEAOCTAB/IEHHS IOCY/|aPCTBeHHBIMH apXHBAMH Ceepas1oBcKoii 06/1actu
rocypapcTBeHHO# ycnyru «IIpegocrasiienne aPXHBHBIX CIIPABOK, apXUBHBIX
KOIHH, apXHBHBIX BBINHCOK, HH(OPMaIHOHHBIX MHCEM, CBA3aHHBIX
C peaM3anueH 3aKOHHBIX NPaB U CB0GOJ rpakjaH»

B coorBercTBUM C Defiepa/lbHBIM 3aKOHOM OT 22 OKTsA6ps 2004 roga Ne 125-®3
«O06 apxuBHOM geme B Poccuiickoii Deflepanun», 3aKoHOM Ceep/1oBCKOi  061acTu
oT 25 mapra 2005 roga Ne 5-O3 «O6 dPXUBHOM fiesie B CBepA/IOBCKOM 06/macTu,
TocraHoBnenusiMu  IlpaButenscTBa CBepa/IoBCKOH 061acTd oT 05.04.2016 Ne 237-ITIT
«O6 YnpaBnenus apxuBamu CBepaoBckoif obmactu» u ot 17.10.2018 Ne 697-III1
«O paspabotke wu YTBEDPXIEHUM a/IMUHUCTPATHBHBIX periaMeHTOB OCYIL[eCTB/IeHHUS
TOCYy/lapCTBEHHOTO KOHTPO/IA (Haj30pa) U d/AMHHICTPATUBHBIX PEI/IaMeHTOB IIpe/I0CTaB/IeHH s
TOCY/JapCTBEHHBIX YCIIyT»

ITPUKA3BIBAKIO:

1. YTBepAuTL AMUHUCTpATHBHBIT PEITIAMEHT TPe/I0CTaB/IEHHs] TOCY/iapCTBEHHBIMU
apxuBamu CBepAJIOBCKOM 061acTu roCyAapCTBeHHOM ycnyru «[IpesocTaBieHue apXUBHBIX
CMpaBOK, AapXMBHBIX KOIHH, apXUBHBIX BBIIIHCOK, MH(OPMAIJIOHHBIX IIHCEM, CBS3aHHBIX
C pea/iM3aliyieli 3aKOHHbIX [IPaB 1 CBO6OZ rpaXkjaH» (npunaraercs).

2. TlpusHarh  yTparuBLIINM CUTy TIpUKa3 YTpaB/leHWs apXUBaMU CaepasioBckoit
obractu ot 31.05.2019 Ne 27-01-33/92 «O06 yTBepxaeHUn AJZIMHHHCTDaTHBHOTO periameHTa
TIPEZOCTAB/IEHUS] TOCY/IADCTBEHHBIMU apXHBAMH CBepzoBCKOi o6nactu rOCylapCTBEeHHOM
ycryru  «IIpefocTaBieHue apXHBHBIX CIIPABOK, AapXMBHBIX KOIHH, apXHMBHBIX BBINNCOK,
MH(OPMAIMOHHBIX TIHCEM, CBA3aHHBIX C Pea/M3aled 3aKOHHBIX MpaB U CBOGOZ, rpaxaam»
(«OdurmanpHbI MHTEDHET-NIOPTa/l  1IPaBOBOi MHQOpMaLHK CBepAnoBckoi  o61acTu»
(Www.pravo.gov66.ru), 2019, 10 wmrons, Ne 21666) c M3MeHeHUAMH, BHEeCeHHBIMH TIPHKa30M
YTpaB/ieHust apxuBaMu CBepaoBckoii o6actu ot 22.08.2019 No 27-01-33/136.

3. Hacrosiuii [Tpukas ory6/11KoBaTh Ha «OdHIHaIEHOM HMHTEpHeT-TI0pTasle IpaBoBOi
uHbopMai  CBep/I0BCKOi obtacTu» (www.pravo.gov66.ru) u Pa3MeCTUTh
Ha  oQMIMa/bHOM  caiire YnpaBneHust  apxuBamu CepanoBckoii  o6mactu
(www.uprarchives.midural.ru), a TaKKe OQULMAJILHOM caiiTe «AIMUHHUCTpaTHBHasI pedopma
B CBepaJI0BCKOM 06/1acTy» (Www.ar.gov66.ru) B HH(1)opMauHOHHo-TeJIeKOMMyHHKauHOHHoﬁ
cetd «/HTepHeT».

4. KoHTpo/lb 3a HCHO/HeHHeM HACTOAILEr0 IIpHKasa BO3/IOKHUThL Ha 3aMeCTHTe s
Haua/bHUKA YTIpaB/IeHust apXUBaMu CaepasioBckoii o61actu C.C., Kuuuruny.

Hauanbhuk Ynipasnenus apxusamu
CeepanoBckoii 061acTH A.A. Kanyctun

F Ul

OO0O IIK "ATP", Tupax 500 wr., 3aka3 Ne 1027




YTBEPXIEH

MIPHKa30M YTIpaB/IeHUsI apXUBaMU
Csepa/i0BCKO# 0b6actu

o1l O ROE No L7~ &f-57 /S
«O06 yTBepJeHUH AMUHHUCTPATHBHOLO
perysiaMeHTa IpejoCTaB/IeHHUs
rOCy/JapCTBeHHBIMU apXHBAMH
Caep//10BCKOM 06/1aCTH rocy/1apCTBeHHOM
ycnyru «IIpefocTaBneHye apXUBHBIX
CIIPaBOK, APXMBHBIX KOITHH, apXMBHbIX
BBIMHCOK, HH()OPMALIMOHHBIX ITHCEM,
CBSI3aHHBIX C peanu3aliel 3aKOHHbIX
TpaB ¥ cBOOO/ rpakaaH»

AJMMHHCTPaTHBHBIH perjiaMeHT
NpeAoCTaB/IeHUs roCyAapCTBEHHbIMH apxuBaMu CBepI0BCKOii 06/1acTH
rocyAapcTBeHHOH yciyru «IIpejjocTaB/ieHne apXMBHBIX CIPABOK, apXHBHBIX
KOIMH, APXMBHBIX BBINHCOK, HH(OPMALHOHHBIX MHCEM, CBA3aHHBIX
C pea/u3anyen 3aKOHHBIX NPaB U CB060/ rpaXKAaH»

Paspen I. O6uue nonoxxenus

1. AAMMHUCTDaTUBHBI  perJiaMeHT — IpefoCTaBIeHHs roCyAapCTBeHHbIMHU
apxuBamMM  CBepZ/IOBCKOM 06/IaCTH  TroCyapCTBEHHOM ycayru  «IIpepocraBnenuve
dPXMBHBIX CIPABOK, aPXUBHBIX KOIIHi, aDXMBHBIX BBITHCOK, HH(OPMAIHOHHBIX Tucem,
CBA3aHHBIX C peanu3aliiell 3aKOHHBIX IPaB U CBOGO/ TPAKIAH» (manee — Peryamenr)
YCTaHaB/IMBACT IOPSA0K W CTaHAAPT IPeJOCTAB/IEHUs FOCYAAPCTBEHHBIMU apXUBaMH
CBepzytoBcKol  06/1aCTH  rOCyjapCTBEHHOM ycayru  «IIpemocTaBiieHre  apXMBHBIX
CMPAaBOK, apPXUBHBIX KOITHH, DXMBHBIX BBITHCOK, HH(OPMALMOHHbIX TMCEM, CBSI3aHHBIX
C peanusarier 3aKOHHBIX PaB ¥ CBO60J TPaKaH» (nastee — rocyzapcTBeHHas yciyra).

2. PeryiaMeHT ycTaHaB/IMBaeT CPOKH U T10C/1e/10BaTe/IbHOCTL 8JIMUHHUCTPATUBHBIX
TPOLENYD TIOABEAOMCTBEHHBIX YTIDAaB/eHMIO apxuBamMu CBepJIOBCKOH 06JacTu
FOCYyAapCTBeHHBIX apXWBOB CBepAsIoBCKOH obmacTu (gamee — roCyiapCTBeHHbIe
aDXUBBI), OCYILECTB/ISIEMBIX B XOfle IPefOCTAB/IeHHs TOCyZlapCTBEHHOH YC/IyTH,
TIOPSIIOK  B3aVIMOZIEUCTBUSA ~ MEXKIY /O/DKHOCTHBIMU JML[aMH, B3aUMOZENCTBUS
C 3a9BUTEJISIMU.

Kpyr 3asBurenei

3. 3asBUTE/SIMM Ha TIOJIyueHHe TOCYZAPCTBEHHOIH YCIIYTH SBJISIOTCS TpakaHe
Poccuiickoli  Dezepariy, MHOCTpaHHbIE TpaxzaHe © JMLa 0e3 TIpakgaHCTBa,
OpraHH3alliy, OOIjeCTBeHHblE 06beIUHEHNS, rOCy/lapCTBEHHbLIe U HeroCyJapCTBeHHbIe

yYpeXKIeHHs.

TpeboBanus k nopsaky nHGOpMHUpoBaHus
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0 nmpeaocraB/ICHUH I‘OC)’AHPCTBEHHOF] ydiyru

4. MHdopmKpoBaHKe 3asBUTe/IeN O MOps/Ke MPefOCTaB/IeH s roCyZiapCTBeHHOMH
YCIyTH  OCYILECTB/ISETCS  HENOCPE/CTBEHHO TIOCYZAPCTBEHHBIMM — IPaKJAHCKUMHU
CIIyXKaljuMK  YTIpaB/leHHs1 apxuBaMu CBepA/TOBCKON 06/aCTH TIPH JIAUHOM Tripreme
U 110 Tene()OHy.

5. VIHpopmalys 0 MecTe HaxOXzeHWs, rpaduKax (pexxume) paboThl, HOMepax
KOHTaKTHBIX Te/le(OHOB, ajpecax 31eKTPOHHOH [OUThI U OGULMANBHBIX CAlTOB
YnpaBneHust apxuBaMu  CBepAJIOBCKOH — o6acT, HUHpOpMALMsT O  ropsaKe
TPEAOCTAB/ICHMA  TOCY/]ADCTBEHHOH ~ YCIYTM M YC/IYr, KOTOPble  SBJISFOTCS
HEOOXOAUMBIMU U 00sI3aTe/IbHBIMU ISt TIPej0CTaB/IeHHsT T'OCYJapCTBeHHOM yC/IyTH,
pasMellieHa B (elepabHON IOCyapCTBEHHOMN MH(OPMALMOHHOH cHucTeMe «EauHbIf
TOpTal TOCyAapCTBEHHBIX W MYHHLMNANbHBIX YCIyT (DyHKLui)» (fanee — Enynbni
TIopTann) (https://www.gosuslugi.ru/54238/3/info), B DErMOHaJIbHOM HMH(OPMAaIMOHHOMH
cucTeMe «PeecTp rocyZapCTBEHHBIX U MYHMLMITATBHBIX yenyr  (pyHKLui)
CeepanoBckoi  ob6yacTu», Ha odHIMaNbHOM — caiiTe  YTipaBieHus apXuBaMH
CBepAnoBckoi 06s1acTu B MH(OPMALMOHHO-TEeIEKOMMYHHKALIOHHOM CeTH WutepHer
(http://uprarchives.midural.ru/article/show/id/1016), Ha MH(GOPMALMOHHBIX CTeHzJax
YrpaBnieHust  apxuBaMi  CBepJ/IOBCKOM 06MacTH, a  Takke TIPe/I0CTaB/IAeTCS
HETIOCPE/ICTBEHHO  IOCY[apCTBEHHbIMU TPaKIAaHCKUMH  CITy’KaL[iMHU YripaBnenus
apxuBamu CBep/I/IOBCKOH 06/1aCTH [PH JMUHOM TIPHeMe, a TakoKe 10 Tesle(oHy.

6. OCHOBHBIMU  Tpe6OBaHHAMU K HUH(QOPMHPOBAaHUIO TpaXAaH O ropsiike
MPENOCTAB/IEHIT  IOCYaDCTBEHHOH  YCIyTH M YOIy, KOTOpbIe  SIBJISIFOTCS
HEOOXOJUMBIMH M O0SI3aTeNIbHBIMH /IS TIPENIOCTAB/IEHHsT TOCYAapCTBEHHOM YC/yTH,
ABJIAIOTCA. JOCTOBEPHOCTL ITPeJOCTAB/AEMOM HH(OPMALIMH, YETKOCTh B H3/I0MKEHHHU
MH(OPMaIIHH, [T0JHOTa HMH(OPMUPOBAHHUSL.

7. 1lpu obwenny ¢ rpakgaHamu (o Telle)OHy WM JIMYHO) TOCYAAPCTBEHHbIE
TPKAAHCKKE CrIykalque YTIpaB/ieHHss apxvBamu CBepZ/IOBCKOM 06/acTu JOJDKHBI
KOPPEKTHO W BHHMATe/bHO OTHOCHTBCS K TP@KJaHaM, He VHIKAg HX UecTH
M JIOCTOMHCTBA.  YCTHOe MH(OPMHpOBaHHE O TIOpsiIKe  TIpeIOCTaB/IeHUs
FOCY/|apCTBEHHOH YC/IyTH JO/DKHO TMPOBOAUTHCS C HCIIONb30BAHHEM OhULIMAILHO-
A1eJIOBOIO CTHJISI PEUH.

8. InopMupOBaHIe IpakAaH 0 mopsyike TIPe/JOCTaB/IeHHsI T'OCYJapCTBEHHOM
YC/IYTH MOXKET OCYIIeCTBISITHCS C UCTI0/Ib30BaHUEM CPEZCTB ABTOMH(OPMHPOBaHHSI.

Paspen I1. CtaHpapT npegocraB/ienus roCy/JapCTBeHHOH yC/Iyru
HaumenoBaHue rocygapcrBennoii yCIyru
9. HanmenoBanue rocyzgapcrsenHoit  yoryru: «IIpegocTaBiieHHe  apXUBHBIX
CIPaBOK, apXMBHBIX KOIHH, ADXUBHBIX BBITUCOK, HH(OPMALIOHHBIX TTHCeM, CBSI3aHHBIX
C pea/msariiell 3aKOHHBIX IPaB ¥ CBO6OJ TPaXKaH».

HanmveHoBauue opraHa, IIpeaoCTaB/IAOILEer0 roCy/lapCTBeHHYIO0 yoayry

10. HaumeHnoBanue opraHa, TPEeAOCTAaB/IAIOLIETO TOCY/APCTBEHHYIO YC/IYTY:



roCyZiapCTBeHHbIe apXUBbI:
roCylapCTBEHHOe Ka3eHHOe yupexxgeHue CeepgnoBckoit  obmactu
«["ocypapcTBenHblii apxuB CBepAI0BCKOM 06/1aCTH»;

rocy/lapCTBeHHOe Ka3eHHOe yupexkjeHue CBepAyoBcKod ob6mactu «ILleHTp
AOKyMeHTalL[1 00LIleCTBeHHBIX OpraHu3ariuii CBep//I0BCKOM 06/1aCTH»;

roCyZ,apCTBEHHOe Ka3eHHOe yupexxjeHue CBepayioBckoit  obsactu
«['ocynapcTBeHHbIN apXUB aZIMHUHHUCTPATHBHBIX OpraHoB CBep//I0BCKOM 06/1acTi»;

roCyZlapCTBEHHOe Ka3eHHOe yupexeHue CBepayioBckort  obsactu
«['ocyapCTBeHHbIN apXUB JOKYMEHTOB I10 THYHOMY cocTaBy CBep/I0BCKOH 06/1aCTH»

rOCy/jJapCTBEHHOe Ka3eHHOe yupexzeHue CBep/10BCKOM obsactu
«['ocynapcTBeHHBIN apxuB B ropoze Mp6ure»;

rOCy/jJapCTBEHHOe KaseHHoe yupexxzeHue CsepanoBckoit  obactu
«["ocynapcTeeHHbIi apxuB B ropozie KpacHoygumcke».

11. 3arperjaetcss TpeGoBaTh OT 3asiBUTENsl OCYILECTB/IEHHS efiCTBUM, B TOM
UACIe  COIVIACOBAHMH, HEOOXOAMMBIX [JIf TMONy4eHHs TOCYZAapCTBEHHOH yCIyrH
Y CBI3aHHBIX C ODpallleHveM B HHble TOCY[apCTBEHHble OpraHbl M OpraHW3allvW,
3a UCK/IIOUEHHUEM TIO/yYeHHs YCIyr ¥ TIOJy4YeHus JOKYMEHTOB M HH(OpMaLHH,
NIPENIOCTaB/ISIEMBIX B pe3y/ibTaTe IIPEAOCTAB/AEHUS TaKUX YC/IYr, BK/IOUEHHBIX
B IlepedeHb yC/Iyr, KOTOpble SB/SIOTCA HEOOXOAMMBIMM M 0OsI3aTe/NbHBIMM ISt
TIDEJJOCTAB/IEHUS]  TOCY[apCTBEHHBIX  YC/IYr, VTBEPXKAEHHBLIM  ITOCTAHOBJIEHHEM
IIpaButenbctBa CBepanoBCKoit o6acty ot 14.09.2011 Ne 1211-ITIT «O6 YTBEPKIEHUU
Ilepeynst yciyr, KOTOpble SBISIOTCS HEOOXONMMBIMH M OGS3aTeNbHBIMH IS
IpC/IOCTABICHUS. ~ HCIONHHUTEIbHBIMA ~ OpPraHaMH  TOCYIapCTBEHHOH  BJIACTH
CBepaIoBCKol 06I1aCTH TOCYIapCTBEHHBIX YCIYT U MPEOCTABISIOTCS OpraHU3aIHsIMHU,
YHacCTBYIOIIMMHU B IIPENOCTABICHUH IOCYIapCTBEHHBIX YCIIyT, H [lopsiaka ompeneneHust
pasMepa  IIaThl 33 OKa3aHHe YCIyL, KOTOpble SBJISIOTCS HEOOXOMUMBIMHU
U 00s13aTeTbHBIMU ISt IIPEIOCTABIICHHUS UCIIOIHUTEIbHBIMU opraHamMu
TroCynapCTBeHHOH BriacTi CBepIOBCKOit 06IACTH rOCYAaPCTBEHHBIX YCIYTY.

Onucanue pesysibTara npejocTaB/ieHUs OCy/apCTBEHHOM yCJIyTH

12. Pe3y/bTaTOM NpeZiOCTaB/IeH s TOCYAAPCTBEHHOH YCIYTH SIBJISIOTCA:

apXMBHbIE CIIPABKU;

apXVBHbIE BBITHCKY;

apXUBHbIE KOITHHY;

MHQOPMALJMOHHOE ~THCBMO 00 OTCYTCTBMM  3aIlpall{BaeMbIX CBeJIeHHH
C peKOMeHZJALMAMH O Na/bHEHIINX IyTAX MOMCKa HeoOXoAuMON MH(OpMalmu 60
C YBEJOMJIEHHEM O HalpaBle€HHH COOTBETCTBYIOIIUX 3allpOCOB HA HCIIOJHEHHUe
T10 NPUHA/IEXKHOCTH B IPYTHe OpPraHbl U OpraHM3aliuy;

OTKa3 B NPe/JOCTaB/IeHHH FOCYJapCTBEHHOMN YCIyTH.

Cpox npejjocTaB/ieHnst rocyapCTBeHHOH YC/IyTH, B TOM YHC/Ie
C y4eToM Heo0X0AUMOCTH 00pallieHHsl B OPraHU3aLMH, YYaCTBYIOLIHe
B NPe/{0CTaB/IeHHH IOCYyAaPCTBEHHOH YC/IyT'H, CPOK NPHOCTaHOB/IeHHS
NpeAoCTaB/IeHUs rOCyJaPCTBeHHOH YC/IYTH B C/Ty4ae, eC/Id BO3MOXXHOCTh
NIPHOCTAHOB/IEHUS MPeAYCMOTPEeHa 3aKOH04aTe/IbCTBOM



5

Poccuiickoi @ejepanuu 1 3aK0HojaTebcTBoM CBep//I0BCKOii 06/1acTH,
CPOK BbI/]Ja4H (Hampas/ieHUs) JOKYMEHTOB, AB/IAIOHUXCSA
Pe3y/IbTaTOM NpeJ0CTaB/IeHHs roCyJaPCTBEHHOM yC/IyrH

13. Cpok HCro/HeHMs 3arpoca [0 apXHBHBIM JOKYMEHTam rOCyZ,apCTBEHHOI0
apXHBa He JO/DKEH rpeBpllaTh 30 AHeH Co JHS PerucTpaLMy 3arpoca.

14. CBezienyis, cofiepKalljde IEpPCOHANbHBbIE [JaHHBIE O TPETBUX JIML[AX,
MPEACTAB/IAIOTCA  YIIO/HOMOYEHHOMY — JIMLy Ha  OCHOBAHHH  JI0BEPEHHOCTH,
OpOPM/IEHHOM B yCTAHOB/IEHHOM 3aKOHOZATENbCTBOM POCCHICKOI ®epneparyu
TIOpsIZIKe.

15. Boijaua  (HampasiieHue) AOKYMEHTOB,  SIBJIIIOLIUXCS  pe3y/bTaToM
MPEAOCTAB/IeHHA TOCY/AAPCTBEHHON YC/IyTH, OCYILIeCTBIAETCS B TedeHHe 3 paboumx
[HeH,

HopmaruBHbIe NpaBoBbIe aKThbl, pery/Hpyomue
npe/i0CTaB/IeHHe roCyAapCTBEHHOM YCIyTH

16. IlepeueHb HOPMaTHUBHBIX IPABOBbIX AKTOB, PeryIMpyrolMX [IpegoCTaBIeHHe
FOCy/AapCTBEHHOH YC/IYTH, C yKa3aHUeM HX PeKBH3HTOB M HCTOYHHKOB OhULIMAILHOrO
OryO/MKOBaHHS pasMelljeH B (enepanbHOM roCymapCTBeHHO HMH(OPMALMOHHO
cucTeMe «EJUHBIN MOPTan rocyzapCTBeHHBIX U MYHHULIMIAIBHBIX YCIYT (PyHKLIMIT)»
(https://www.gosuslugi.ru/54238/3/info), B DeTrHOHANbHONM MH(OPMAIIMOHHOM CHCTeMe
«PeecTp TroOCYapCTBEHHBIX H MYHHLMNATLHBIX ycayr (¢yHkumit) CBepayoBCKOid
obmacth», Ha O(ULHATLHOM caiiTe YrpaBieHuss apxuBamMH  CBepJIOBCKOM
obsactu B MH(OPMalMOHHO-TeIeKOMMYHHKALIHOHHOMN CeTH WHTepHer
(http://uprarchives.rnidural.ru/article/show/id/lOlG).

HcyepnibiBaromuii nnepeveHs JOKyMeHTOB, Heo00X0MMBbIX
B COOTBETCTBHH C 3aKOHO/ATe/IbCTBOM Poccuiickoii ®eepauu
1 3aKOHO/aTe/IbcTBOM CBepA/I0BCKOii 00/1aCTH /1S pefoCTaB/IeHHs
rOCYAQpPCTBEHHOMU YC/TyTH, H YCJIyT, KOTOpPbIE SABJIAKTCA Heo0X0JUMbIMH
M 00513aTe/IbHBIMH /|/IAl TIPe/J0CTaB/IeHNS rOCY/JapCTBEHHOM YC/TyTH, MO/J/Ie)KaIjHX
NpEACTaB/IEHHIO 3asiBUTe/IeM, CIIOCO0bI MX MO/TyYeHHs 3aABHTe/IeM,
B TOM YHC/Ie B 3/IEKTPOHHOH (hopMe, MOPSA/0K UX Mpe/CTaB/IeHHs

17. OcHOBaHHeM [/ TIpelOCTaB/IEHUS TOCYZapCTBEHHON YC/IYIH SB/SIETCS
MTMCbMEHHBIH 3aTpOC 3asiBUTEJIS.

B 3ampoce 3asBUTeNS 10O/KHBI GBITH yKasaHbl:

1) Ha¥iMEeHOBaHHe FOPUAHYECKOro JULa — [JIs1 FOPUAWYECKUX JIUL; haMUIIHUS, UMS
¥ OTYECTBO (TIPH HA/IAYHH) — /151 GU3HIECKUIX JIHLL,

2) NOYTOBBIN W/H/IK 3/TeKTPOHHBIIA aZipec 3asiBUTeJIS;

3) yKasaHue TeMsl (BOIpoca);

4) opMa ToNyuyeHHs 3asiBUTe/IeM MH(GOpPMALMK (apXUBHAs CIIPaBKa, apXuBHasi
BBIIHCKA, apXHUBHbIE KOIHsI, HHQOPMALOHHOE MTHCHMO);

18. lns  wctpeGoBaHMs — CBeIEHH, CoZlepXXalliX TIepCOHa/NbHBIE JJaHHbIE
O TPETBHX JIMLAX, AOIO/HHUTE/IBHO MpPeJCTaB/ISIOTCA [JOKYMEHTHI, N0/ TBEP KA AOIIIHe
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TIOJIHOMOYHS ~ 3asBUTEJI, IIPeJyCMOTPeHHble  3aKOHO/ATeIbCTBOM  Poccuiickoi
Deneparyu.

[laHHBI ~ epeueHb  SB/AETCS HCUEDNBIBAIOLIMM M He  IIpeAIIo/araet
ME>XBEZIOMCTBEHHOI'0 HH(OPMALIMOHHOTO B3aMMOZeHCTBHS.

19. 3asBneHre ¥ [JOKYMeHTBl, HEOOXOZMMBlE I  IIPeJOCTABJIEHHUSI
FOCY/JapCTBEHHOH yCJ/IyTW, YyKa3aHHble B IyHKTe 18 HacTosmlero Periamenra,
MPEACTaB/ISIOTCA B TOCYJAPCTBEHHBbIM AapXHB IIOCPeJCTBOM JIMYHOIO O6palieHus
3asIBUTEJIs], TOUTOBOIO OTIIPAB/IEHUst /MO0 C HCIIONb30BaHHEM HH(OPMALMOHHO-
Te/IeKOMMYHHKALIMOHHBIX TEXHOJIOTHMH, BK/IOYas MCIIONb30BaHMe EjuHOro mnoprana
W IPYTUX CPEZCTB HH(OPMALMOHHO-Te/IeKOMMYHHKALIOHHBIX TEXHOMOTHH, B C/Iy4Yasix
W TIOpslKe,  yCTaHOB/EHHBIX  3aKOHOZATeNbCTBOM  Poccuiickoii  ®epeparmu
1 CBepA/IOBCKON 06/1acTH, B ()OPMe JIeKTPOHHBIX JOKYMEHTOB. IIpH 3TOM 3asBiieHye
M 3/eKTPOHHBIH 00pa3s KaXJOro [OKYMEHTAa MOTYT OBITh IOATIHCAHBI TIPOCTOM
3JIEKTPOHHOM IOATTHCHIO.

HcyepnibiBarouuii nepeyeHs JOKYMEHTOB, He0OX0AHMBIX B COOTBeTCTBHH
C 3aKOHOAAaTe/IbCTBOM Poccuiickoi ®ejjepaniy U 3aK0OHOAATE/IHCTBOM
CBep/10BCKO# 00/1aCTH /151 IPeOCTaB/IeHHsI FOCY/JAPCTBEHHOM YC/IyrH, KOTOpbIe
HaXo/ATCA B PACropsDKeHUH OPraHoB MeCTHOI'0 CaMOYIPaB/IeHHS U MHBIX
OpraHoB, y4acTBYIOLMX B NMPe/{0CTaB/IeHHH rOCYJapPCTBEHHBIX YC/IYT, H KOTOpPbIe
3asiBHTE/Ib BIIPaBe NPEACTaBHTh, @ TAKXKe CIOCO0hI HX IMO/IyYeHHs 3aABHTe/ISIMH,
B TOM YHCJIe B 3/IeKTPOHHOM (hopMe, MOPAAOK MX Mpe/CTaB/IeHUs

20. [JokymMeHTOB (cBezmeHwmiA), HeoOXOAUMBIX B COOTBETCTBHU
C 3aKOHOAATe/bCTBOM Poccuiickoit Pefepaluy U 3aKOHOIATeILCTBOM CBep/10BCKOM
obnmacty [ TpeaoCTaBIeHUs rOCyJapCTBEHHOH YC/IyTH, KOTOpbIE HAXOAATCS
B PaCIOpsUKEHHH TOCy[apCTBEHHBIX OPraHOB, OPraHOB MECTHOIO CaMOYIIPABJIEHHUS
M HHBIX OpraHOB, y4YaCTBYIOLIMX B [IPeJOCTaBI€HHH IOCYApPCTBEHHbBIX yCJIyT,
He TIpeyCMOTPEHO.

Ykazanue Ha 3anper TpeGoBaTh OT 3asABUTE/Is
npeACTaB/IeHUsA JOKYMEHTOB M HH(OPMaLHH H/TH 0CYLeCTB/IeHH e CTBHIA

21. 3aripeliaercst TpeGOBATh OT 3asBUTEJIS:

1) peAcTaB/IeHUs JOKYMEHTOB ¥ MH(OPMALK WX OCYILIECTBJIEHUS [eHCTBUH,
KOTOpbIE He Ipe/JyCMOTPEeHbl HOPMAaTHBHBIMU IIPABOBBIMM aKTaMH, PEryIMpYIOIUMH
OTHOMIEHHH, BOSHHUKAIOL{E B CBA3M C [Pe/JOCTaB/IeHHeM IOCYJapCTBEHHON YCIyTH;

2) TIpe/iCTaB/IeHUss JJOKYyMEHTOB M HH(OPMALHH, KOTOpble B COOTBETCTBHHU
C HOPMAaTHBHBIMM TIpaBOBBIMH akTamu Poccuiickodi ®efepaliiy, HOpMaTHBHBIMH
IpaBoBbIMU akTaMM IlpaButenbcTBa CBepA/nOBCKOM 06/1aCTH M IIPABOBBIMM aKTaMU
OPraHOB MECTHOI'O CaMOyTIpaB/IeHUsI HaXOAATCS B PACTIOPSDKEHMH OPraHOB MeCTHOrO
CaMOYTIpAB/IEHHs,  TIPEAOCTABIAIOUIMX  MyHULMNANbHYIO  YCIyry, U (Wim)
TIO/{BE;JOMCTBEHHBIX OpraHaM MeCTHOT'O CaMOYTIDaB/IeHHs] OPraHU3aL{Hi, YUaCTBYIOIHX
B MPENOCTAB/I€HNH MyHHIMIIA/TBHBIX YCIYT, 38 HCK/IFOYeHHEM [JOKYMEHTOB, YKa3aHHbIX
B uvacTd 6 craten 7 PenepasbHOro 3akoHa or 27 wurons 2010 roga Ne 210-®3
«O6 opraHu3alMM NIpeZOCTaB/IeHHs TOCY/[APCTBEHHBIX U MYHHULMIIA/IBHBIX YCITYT»;



7

3) TIpe/iCTaB/eHHUsT  [OKYMEHTOB M MH(OpPMALUH, OTCYyTCTBHE U  (WIH)
HEZJOCTOBEPHOCTb KOTOPBIX He YKasbIBA/IMCh TIPH MePBOHAYATBHOM OTKase B IPHeMe
AIOKYMEHTOB, HEOOXOAMMBIX /I IIPeJOCTAB/EHHs TOCYAAPCTBEHHOM ycayry, ubo
B MPE/|0CTaB/IeHHH FOCY/JADCTBEHHOH YC/IYTH, 3a NCK/TFOYeHHEM CIeAYIOIMX CyYaeB:

M3MeHeHHe TpebOBaHMII HODMAaTMBHBIX IIPaBOBBIX AKTOB, KaCaroIuxcst
Tp€0CTaB/IeHHs FOCY/JapCTBEHHOH YCIIYTH, T10C/Ie TIepPBOHAYA/ILHOM TI0Jaul 3asB/IeHHs
O NpefloCTaB/IEHUH IOCYapCTBEHHOM YC/IYTH;

Ha/MMuMe OLIMOOK B 3asB/I€HHH O IIPeOCTAaBeHMM TOCYAApPCTBEHHOM yCayTu
1 NOKyMEHTaX, IMOJAHHbIX 3afBHTe/eM II0C/e IMepPBOHAYAILHOIO OTKa3a B IIpHeMe
AOKYMEHTOB, HeOOXOAWMBIX /I TIPefOCTaB/eHHs TOCYAAPCTBEHHOMN ycayry, 6o
B TIPE/OCTaB/IEHUH TOCY/IADCTBEHHOH YC/IYTM U He BKIIOUEHHBLIX B IPeICTAaBIeHHbIH
paHee KOMITIEKT JOKYMEHTOB;

WCTeYeHHe CpPOKa NeHCTBUS JOKYMEHTOB W/IM H3MEHEeHHe HMHbOPMaLMK TTOC/Ie
MEPBOHAYA/IEHOIO OTKA3a B MPHeMe [JOKYMEHTOB, HeOOXOANUMBIX /ISl TIPe/jOCTaB/IeHHUS]
rOCY/\apCTBEHHOH YC/IyTH, TM60 B MPeOCTaBIeHHH FOCYapCTBEHHOM YCIIyTH;

BBIAB/IEHHE TOKYMEHTA/IbHO ITOATBEPXKIEHHOro (akTa (IPU3HAKOB) OMIHGOUHOrO
W/TH IIPOTUBOIPABHOI'O AelcTBHUs (be3zelicTBrs) paboTHHKA rOCyZapCTBEHHOI'0 apXMBa,
TMPENOCTAB/IAOIIETO rOCYAapCTBEHHYI0 YC/IyTy, pabOTHHKA MHOrO(GYHKLMOHAILHOIO
L{€HTpa NpeIoCTaB/IeHHs TOCY/JaPCTBEHHBIX ¥ MYHHULMITAILHBIX YCIYT (Haiee — M®II)
MpH  II€PBOHAYA/ILHOM OTKa3e B [IpHeMe [OKYMEHTOB, HeOOXOAHUMBIX IJist
MPEAOCTAB/IEHHA FOCYIapCTBEHHOM YCIIYTH, TM60 B MPEOCTABIEHHH TOCY4APCTBEHHOM
YCIYTH. B [aHHOM cilyyae B INHCbMEHHOM BHze 3a TIOATNKCBI0  AUPEKTOpa
FOCY/IapCTBEHHOIO  apXVBa,  INPEJOCTAB/AKOLIErO  [OCYAAPCTBEHHYIO ycnyry,
pykoBogurenss MODIL] npu rmepBoHaYaJbHOM OTKase B NpHEMe  [OKYMEHTOB,
HEOOXOAMMBIX Il IIPeJOCTAB/IeHUS rOCylapCTBEHHOM  YC/IyrH,  3asBUTE/b
YBEAOM/IAETCS 00 yKa3aHHOM (hakTe, a TaKKe IPUHOCATCSA H3BHHEHHUS 3a [0CTaB/IeHHbIE
Heyzo6cTBa.

IIpy npefocTaBeHny rocyapCTBeHHOMN YCJIyT'Y 3aripelaeTcs:

OTKasbIBaTb B IIPUEME 3aNpOCA M MHBIX [OKYMEHTOB, HEOOGXOIHUMBIX IJIst
TPEAOCTAB/IEHHs TOCYAApPCTBEHHOM yC/Iyrd B CiIyyae, eCId 3ampoc H JOKYMEHTBI,
HeOoOXO/MMbIe /ISl TIPe/IOCTaB/IeHHUS rOCYZJapCTBEHHOM YCIIYTH, ITO/IaHbI B COOTBETCTBUU
C HHbopMalMeld O CPOKax M MOpsiKe TPeJOCTaB/IeHHsT TOCY/japCTBEHHOM YC/yTH,
onyb/iMKoBaHHOH Ha  Eaunom nopraje Mb60 Ha OQMIMATBHOM  caifTe
rOCy/lapCTBEHHOT'O apXUBa;

OTKA3bIBATE B NPEAOCTAB/IHHH IOCYAapPCTBEHHOH YC/IYTH B CIydae, eciu 3arpoc
Y OKYMEHTbI, HeOOXOMMBIE [I/Isl [Ipe/JoCTaB/IeH s rOCYJlapCTBEHHOM YC/IYTH, TIO/aHBbI
B COOTBETCTBHM C HMHpOpMalMell o cpokax M ropsake TIPe/I0CTaB/IeHUS
TOCyapCTBEHHOW  YC/Iyrd, Omny6/IMKOBaHHONW Ha EquHoM  moprane 6o
Ha O(HLMA/ILHOM CalfTe FOCYapCTBEHHOIO apXUBa.

VcuepribiBaromuii mepeyeHs 0CHOBaHMIA 4/1A 0TKa3a B npueme JOKyMeHTOB,
He00X0/JUMBbIX /Il IPe0CTaB/IeHHUs roCy/JapCTBEHHOH yC/IyrH

22. OCHOBaHUSIMH [ OTKasa B NIpHeMe  3asB/IeHUA U  JIOKYMEHTOB,
He0OXOJUMBIX [JIS1 [IPe/JOCTAB/IeHHS rOCy/Z1JapCTBEHHOM YC/TYTH, SBJISIFOTCS:
HETIPE/ICTAB/IEHNE 3asIBUTe/IeM JOKYMEHTOB, YKa3aHHBIX B ITyHKTe 17 HaCTOSILLIEro



perjiaMeHTa;
HernpaBU/IbHOe 3ariojiHeHHWe 3arpoca, YKa3aHHOrO B IIyHKTe 17 HaCTOSIIero
PerjiameHTa, OTCYTCTBHME B 3arpoce AaHHBIX, YKa3aHHLIX B IyHKTe 17 HaCTOSILLIero
PernameHra;
3alI0/IHEHHEe 3arpoca, YyKa3aHHOro B IIyHKTe 17 Hacrosiero PernameHTa,
Hepa300pYMBLIM, He MOAAIOLIMMCS IPOYTEHHUIO II0YEpKOM.

W cuyepnbiBaromuii nepeyeHb 0CHOBAHMIH /Il IPHOCTAHOB/ICHUSA
H/IM 0TKa3a B MpPeJ0CTaB/IeHHUH roCyAapCTBeHHOH YC/IyrH

23. OcHOBaHHsl [/ TIPUOCTAHOB/IEHUSI IIPEJOCTAB/IEHUsS T'OCYAapCTBEHHOM
YCIIyTH OTCYTCTBYIOT.

24. I'ocynapCTBeHHast yCiyra He MPeOCTaB/IsAeTCs B CeyIOLHX Cayvasix:

eC/IM B 3ar1poce 3asiBUTEJIsE OTCYTCTBYeT TeMa (BOIIpOC);

€C/IH OTBET IO CYLL|eCTBY yKa3aHHOM B 3arpoce TeMbl (BOIPOCa) He MOKeT ObITh
faH 0e3 pasryalleHHsl CBEeJEHHH, COCTaBIISIOLIUX TOCYy/JapCTBEHHYI0 WM HHYIO
OXpaHfeMyl0  (QeZepalbHbIM  3aKOHOM  TaliHy.  3asBUTeMmO  coobuaercs
O HEBO3MOXKHOCTH JIaTh OTBET 10 CYLLeCTBY [TOCTAB/I€HHOI'O B 3alIpOCE BOIPOCA B CBSI3H
C HEZIONCTUMOCTBIO pasIVIallleHHsl yKAa3aHHBIX CBeJeHWH. YKasaHHasd HMH(bopMarus
MOXET ObITb IPeOCTaB/I€HA TONBKO TIPU HAMMYHH Y 3asBUTEIS AOKYMEHTaJ/IbHO
TIOATBEPXKACHHBIX IIpaB Ha TONy4YeHHe CBeJEeHUH, COAepIKallliX [OCYAapCTBEeHHYO
TaHHY W/UI1 KOHOH/eHIMATbHYH HH(POPMALUIO;

€C/TH 3aIpoC KacaeTcs TeMbl (BOIPOCa), B OTHOLIEHUH KOTOPOH 3asBUTEITIO paHee
MHOTOKPAaTHO /IaBa/IiCh [TMCbMEHHbIe OTBETEI I10 CYIL|eCTBY, U IIPH 3TOM He MPUBO/STCS
HOBbIE [JIOBOABI WM OOCTOSTeNbCTBA. [IHPEKTOP TrOCYapCTBEHHOrO apxuBa WIH
YTIOJIHOMOUY€HHOE Ha TO JIMLIO BIIpaBe IPUHATH pEIlIeHHe O 6e30CHOBATeIbHOCTU
OYEPENHOTO 3aMpoca U MNpeKpaljeHHH IIePerMCKH 110 JaHHOMY BOIIPOCY MpH YCIOBHH,
UTO yKa3aHHbIH 3alpoC U paHee HalpaB/iseMble 3arpOChl HAPAB/ISUTACH B OZMH U TOT
Ké OpraH MM opraHusaiuio. O [aHHOM peLIeHHH YBeZOMJISIeTCS 3asBUTEb,
HarpaBUBLLWH 3ar1poc;

€C/IM B 3aIIpOCe COAEeprKaTCs HeljeH3ypHble MO0 OCKOpOUTE/bHbIE BhIPayKeHHs,
YTPO3bI )KM3HH, 3/0POBbIO U HMYILIECTBY AO/DKHOCTHBIX JIUL], @ TAK)KE YIEHOB X CEeMeii;

€C/IM Y 3asBUTEJISI OTCYTCTBYIOT AOKYMEHTEI, [IOATBEPIKJAOIIIHE ero [TOTHOMOYKS
BBICTYTIaTb OT MMEHH TPeTbUX JIML], B OTHOLIEHMH KOTOPBIX CZeJIaH 3arpoc (B Cydae,
€C/IH HE UCTEK CPOK OrpaHHUYEHHS, YCTAHOB/IEHHBIN YacThIO 3 cTaThy 25 DeiepanbHOro
3aKOHa OT 22 OKts0ps 2004 roga Ne 125-®3 «O6 apxXuBHOM fene B Poccuiickoi
Denepam»).

O mpuunHax ocTaBneHus 3arpoca 6e3 pacCMOTpPeHHS COOOILAeTCS 3a8BUTENIO
B CIy4asX, eClm¥ ero (amuiMsa ¥ IIOYTOBBI (3/1EKTPOHHBIA) azpec IO/ 1ak0TCS
TIPOYTEHHUIO.

IlepeyeHs yC1yr, KOTOpBIE AB/IAITCA HEOOXOAMMBIMHE M 00A3aTe/IbHBIMK ANs
NpeoCTaB/IeHUs OCYAapCTBEHHOH YCIYTH, B TOM YHC/Ie CBEJ€HHSA 0 IOKyMeHTe
(moKyMeHTax), BeIJaBaeMoM (BbIjlaBaeMbIX) OpraHu3alHsAMH, y4aCTBYIOLHMH
B MPe/{0CTAaB/IeHHH rOCyAapCTBeHHOM yC/IyrH
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25. Yoyr,  KOTOpble  SIBISIOTCS HEOOXOAUMBIMH U 06sS3aTelbHbIMU b1l i
NIPeAIOCTaB/IEHUA TOCYAApCTBEHHOM YC/IYTH B COOTBETCTBUM C I1OCTAHOBJIEHUEM
IIpaButensctBa CBepAnoBCKoit o6mactu ot 14.09.2011 Ne 1211-T1IT «O6 YTBEPKICHUH
IlepeuHss yciyr, KOTOpble SBISIOTCS HEOOXOOUMBIMA H  00S3aTelbHEIMH JUTST
[IpEIOCTABICHUS. ~ HWCIONHUTENBHBIMH ~ OpPraHaMH  TOCYJApCTBEHHOM  BIACTH
CepnoBckoit 0671aCTH TOCYAapCTBEHHBIX YCIIYT ¥ IIPEIOCTABIIAIOTCS OpPraHU3AlMAMH,
YHaCTBYIOIIMMHU B IIPEIOCTABICHUN TOCYAApPCTBEHHBIX YCIIyT, U [lopsiika omnpenenenus
pasMepa  IJaTbl 32 OKa3aHHWE yCIIyL, KOTOpble SBISIOTCS  HEOOGXOIMMBIMH
U 00s13aTeTbHBIMU TUTSI IIPEOCTaBICHHS HCIIOJTHUTETbHBIMU opraHaMu
TOCYNapCTBEHHOH  Bnactd  CBepIIOBCKOM  06MacTH  ToCyaapCTBEHHBIX YCIIyT»,
He MpelyCMOTPEHO.

TTopsApoK, pa3smep u 0CHOBaHHe B3UMaHHSA rOCYAapPCTBeHHOM MOLTHHbI
M/TH HHOH IUIaThl, B3MMaeMoii 3a pejoCcTaB/IeHHe roCyAapCTBEHHOH yC/Iyru

26.'ocyapcTBeHHas MOIIIMHA 3a TpefioCTaB/IeHHe TOCYJapCTBeHHON YC/Iyru
He B3MMaeTcsl.

27. Coupa/ibHO-IIPaBOBbIe 3arPOChI HCIIOMHSIOTCS rOCyAapCTBEHHBIMU apXUBaMHU
6ecruiatHo.

ITopspok, pasmep 1 ocHOBaHHe B3UMaHHA I/IATbHI
3a MpejlocTaB/IeHHe YC/IyT, KOTOPbIe SIB/ISIIOTCA He00X0AUMBIMH
H 0053aTe/IbHBIMH /IS IPe/[0CTaB/IeH S rocy/JapCTBeHHOH yCIyrHy,
BK/IKOYas HH()OPMAIHIO 0 MeToAMKe pacyera TaKoii IIaTbl

28. Ycnyr, KOTOpble SIBJSFOTCS HeOOXOAUMBIMH U 06s3aTe/bHbIMU bi0)
TPENOCTAB/IEHIA  TOCYNapCTBEHHON — yCIYTH,  3aKOHOZATENbCTBOM — POCCHIMCKOI
DenepaLyy He NPeyCMOTPEHO.

MakcumanbHbIi Cpok 0XXKHAAHHSA B 0Yepen NIpH mojave
3arpoca 0 NpejoCTaB/IeHHH roCy/|apCTBeHHOI YC/IyrH M NPH I10/TyYeHHH
pe3y/IbTaTa IpejoCTaB/IeHHsl FOCYAapCTBEHHOH yC/Iyrn

29. MaKCUManbHBIE  CDOK  OKMZAHHS B Ouepefid TIpU IIOZA4e 3arpoca
O  TIPEJOCTABNEHMM  TOCYJAPCTBEHHOM yCIYyTM M IOJy4YeHHH pe3ysbTara
FOCYAapCTBEHHOH yC/IyTH B FOCY/apCTBEHHbIH apXHB He J0/IKeH TNIPeBBILATh 15 MUHYT.

Cpok ¥ nopsajioxk perucrpanum 3anpoca 3asBHTeIs
0 Npe0CTaB/IeHHH rOCYAAPCTBEHHOMH YC/IyIH H yC/IyTH,
TNpeAoCTaB/IsieMOH OpraHM3aLHel, y4acTBYIOLIeH B npeJoCTaB/IeHuH
rOCYAApCTBEHHOH yC/IyrH, B TOM YHC/Ie B 3/IeKTPOHHOM (phopme

30. PerucTpanjsi 3ampoca W HHBIX AOKYMEHTOB OCYLIECTB/II€TCSI B JleHb
UX TIOCTYIIEHHS B FOCY/JapCTBEHHBIH apXUB MPU 06pallieHUH JIMYHO.

31. B ciyuae, ecim 3ampoc monaH B 5/MIeKTPOHHON (popMe, roCyJapCTBEHHBII
APXHUB He T103/jHee paboyero AHs, CIeYIOIIero 3a AHEM II0/lauH 3as1BJIEHMS], HallpaB/isieT
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3a5IBUTEJTIO 3/IEKTPOHHOE COODILeHKe O TIPUHATHH JIH60 06 OTKa3e B IPUHATHH 3aripoca.
PerucTpanust 3arpoca, HarpaBleHHOrO B (OpMe 371eKTPOHHOIO AOKYMEHTa, I1pU
OTCYTCTBHH OCHOBAHWM [JIs OTKa3a B €r0 IMPHEMe OCYILEeCTB/ISETCS He T03/jHee
pabouero nHs, CIeAyIOLIEro 3a JHEM MOZAYH 3arpoca B YTIpaBjieHHe apXHUBaMH
CBepz10BCKOM 06/1aCTH.

32.IlpoLiefypa perMcTpaldi 3ampoca O MpeZOCTaBIeHHH rOCy/lapCTBEHHOI
yCnyry, ykasaHHas B nmyHKTe 30 HacTosero PersiaMeHTa, OCyLeCTB/IsSeTCS B TIOpsiKe,
NIpeAyCMOTpeHHOM B paszeJie III HacTosimero Pernamenra.

TpebGoBaHus K nomemeHusm, B KOTOPBIX NPe/0CTaB/IAeTCs roCyAapCTBeHHAsn
ycayra, K 3aj1y 0XKHAQHUSA, MeCTaM /i/Is 3all0/THeHH 3aNpPOoCoB 0 NPe0CTaB/IeHHH
rOCyAapCTBEHHOH YC/TyTH, HH()OPMaLMOHHBIM CTEH/JaM C obpasuamMu ux
3ano/THEHH U MepeuHeM J0KYMEHTOB, He00X0AUMBIX /ISl IPe/[0CTaB/IeHHs
Ka)X/|0H FOCY/JapCTBeHHOM YC/TyrH, pa3sMeIleH 0 1 0 opM/IeHHI0 BU3ya/ILHOM,
TEKCTOBOH M MY/IbTHMeAMIHOM HH()OpPMAaNHH 0 NOPs/JKe NMPeJOCTaB/IeHUs TaKoii
YC/IyTH, B TOM YHC/Ie K 00ecreyeHH 0 JOCTYIIHOCTH /IS HHBA/IH/I0B YKa3aHHbIX
00bEeKTOB B COOTBETCTBHH C 3aKoHojaTe/TbCTBOM Poccuiickoit Depepanun
H 3aKOHOAaTe/IbcTBOM CBep//10BCKO# 06/1aCTH 0 COLHAIBLHOM 3aIUTe UHBA/TH/OB

33. B MoOMeIeHHsIX, B KOTOpBIX TIPENIOCTAB/IACTCST TOCY/AapCTBEHHAs YCIIyTa,
obecrieunBaeTcs:

1) cooTBeTCTBUE CaHUTAPHO-3MM/IEMUO/IOTHYECKMM TIPaBM/IaM M HOPMAaTHBaM,
TpaBH/IaM MPOTHUBOIOKAPHOM 6e30MacHOCTH;

2) co3jaHMe  WHBaIMAAM C/IeAYIOMUX  YCAOBUM  JOCTYIHOCTH  OGBLEKTOB
B COOTBETCTBMM C TPeOOBaHHUSIMH, yCTaHOBIEHHLIMH 3aKOHOZATEeNMbHBIMU U HHBIMU
HOPMAaTHBHBIMHU ITPABOBLIMU aKTaAMHU:

BO3MOXXHOCTb DeCIIperIsiTCTBEHHOTO BX0JA B 06BEKThI U BBIXOZla U3 HUX;

BO3MOXXHOCTb  CaMOCTOSITE/IbHOTO T€PeBMKEHUST 10 TEPPUTOPUU 00BEeKTa
B Ie/IAX JOCTyIa K MeCTy IIPe[oCTaB/IeHHs] [OCy/apCTBEHHOMN YCIIYyTU, B TOM YHCJIE
CTIOMOIBIO  PabOTHHUKOB  YTIpaBJieHust apxvBamu  CBepAIOBCKOH  o6macty,
MPEAOCTAB/IAIOIMX  TOCY/JaDCTBEHHBIE  YC/IYTH, ACCHCTMBHBIX  BCIIOMOIaTelbHBIX
TEeXHOJIOTHH;

3) NoMelLeHHs] I0/KHBI UMeTh MecTa AT OXKUJaHNs1, HHPOPMUPOBAHUS, IIpHeMa
3asIBUTEJIEH.

Mecra oxxuzmaHus obecreunBaoTCs CTY/bSIMU;

4) rOMeLIleHUsT [IO/DKHBI MMeTh TyaleT CO CBOOOAHBIM [OCTYIIOM K HeMy
B pabouee Bpems;

5) MecTa HMH(pOPMHPOBaHUS, TpefHasHaueHHble [JIs1 O3HAKOM/IEHUs TpaKiaH
C HH(OPMALMOHHBIMU MaTepHaIaMH, obopyayrorcs:

MH()OPMaLMOHHBIMU CTeHIaMH;

CTONaMH (CTOMKaMHM) C KaHL[elSIpCKUMU TIPHUHA/TIE)KHOCTAMH A/sT 0)OpPMIIeHHs
AOKYMEHTOB, CTY/IbSIMH.

Ha uH}opMalOHHBIX cTeHaax B TIOMEILeHHSX, NPeHa3HaYeHHbIX /I IpHeMa
Tpa&x7aH, pasmMelaeTcss HHOpMalMs, yKasaHHasl B ITyHKTe 5 HacTosero Periiamenra.

Odopmrenne BU3yaIbHOM, TEKCTOBOM MH(pOPMALIMM O TOPSiKe Mpe0CTaB/IeHHs
TOCYAapPCTBEHHOM YCIYTH [JO/KHO COOTBETCTBOBATE ONTHMAaTbHOMY 3DUTELHOMY
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BOCTIIDUATHIO 3TOM HMHOpODMAaLMK  3asiBUTENsMH, B TOM UHC/Ie 3asBUTE/SIMU
C OrpaHUYeHHBIMH BO3MOKHOCTSIMH,

IToxka3sare/ J0CTYNHOCTH M KayecTBa roCy/apCTBEeHHOM YCIIyTH,

B TOM HHC/Ie KO/THYeCTBO B3aHMO/eHCTBUI 3aABUTE/IA C A0/DKHOCTHBIMH JIHLIaMH
TpH peA0CTaB/IEHUH IOCyJapCTBEHHOU YC/TyTH, BO3MOXXHOCTb IO/TyYeHHs
MH(OPMALHH 0 X0/Ie IIPe/{0CTaB/IeH s TOCY4aP CTBEHHOM YCIyry, B TOM 4HC/Ie
C MCII0/Tb30BaHHeM HH()OPMALHOHHO-KOMMYHHKALHOHHbIX TEXHOJIOTHiA,
BO3MOXXHOCTb JIH00 HEBO3MOXXHOCTD I0/Ty4eHHSs roCy/apCTBeHHO yCIIyru
B MHOr0()yHKUMOHA/ILHOM LieHTpPe Npe/0CTaB/IeHHs] rocy/japCTBEeHHbIX
M MyHHIHIIA/IHBIX yCIYT (B TOM YHC/Te B [IOJIHOM 00beMe) B /1i06oM
TePPHTOPHA/ILHOM MO/Ipa3je/IeHHH OPraHa, PeJ0CTaB/IAI0IIero
TOCYyAapCTBEHHYIO0 yC/IyTY, 10 BbIOOPY 3asiBUTe/Is (9KCTePPUTOPHA/IBHEII
MPHHLMII), II0CPe/ICTBOM 3aIpoca 0 MpPe0CTaB/IeHHH HeCKOIbKHX
FOCYAapCTBEHHBIX U (M/IH) MyHULHNAIBHBIX YCTYT B MHOIO()YHKLHOHA/IBHOM
[\EHTPE NPE/I0CTaB/IeHNs FOCYJapCTBEHHBIX H MYHHIMNAMBHBIX YC/IyT

34. TIokasaTesiMi JOCTYITHOCTH ¥ Ka4yecTa TNIpe/JOCTaB/IeHHs] TOCYAapCTBEHHOI
YCIIYTU SIBJISTFOTCSI:

1) nonyuenue uHbopMalyy o xoze TPEAOCTaB/IeHHS [OCYIapCTBEHHOM YCIyTH,
B TOM 1HC/Ie C MCTI0/Ib30BaHHEM HH(OPMALIHOHHO-KOMMYHHKALIAOHHBIX TeXHOJIOTHI;

2) TIo/lyyeHHe  rOCy/apCTBEHHOM YCIYTH B MHOrO(YHKLMOHAILHOM LieHTpe
TMPEAOCTAB/ICHHs TOCYAAPCTBEHHBIX ¥ MYHHLUIANBLHBIX YCIYT (B TOM YHC/IE B MTONHOM
obbeme);

3) o/lyueHHe  roCyapCTBEHHOIM ycnyru B m060M  TEpPPUTOpHAILHOM
T10/pasfie/ieHut OpraHa, IpeJoCTaB/IsIOIero FOCY[apCTBEHHYIO YCMIYTY, 10 BBIGOpY
SABUTE/II  HE IPeJYCMOTPEHO BBHAY OTCYTCTBHS TaKHX TePPUTOPHAJILHBIX
TOApas/ieleHNH, 3asBUTEeNb HMEeT IIPaBo TIO/TyY€HHsI TOCYZAAPCTBEHHOM YCIyTH
1O SKCTePPUTOPHAILHOMY IIPHHLIMITY ITOCPEACTBOM OGPALLEHHs B ¢umane MOLI;

4) monyueHue rOCyZlapCTBEHHOM yCyru TI0CpeICTBOM 3arpoca
O TPENOCTAB/IEHNH HECKO/BKUX TOCYJAPCTBEHHBIX M (HUIK) MYHULIMIINbHBIX YCIyT
B MHOTOQYHKI[HOHATLHOM LieHTpe TIpeZIOCTaB/IeHHUS rOCy/ZjapCTBEHHBIX
Y MYHHULIUIA/IbHBIX YCIIyT.

35. IIpy npefiocTaB/IeH|H TOCY/IapCTBEHHOIH YCIYTU B3aUMOZEUCTBHE 3asiBUTEIS
C AO/DKHOCTHBIMH JIMLJAMH TOCYZJapCTBEHHOTO AapXHBa OCYLL[eCTB/ISIeTCS He 6otee
OAHOTO pasa B C/IEAYIOUIUX CIydYasX: NPU obpalleHuu 3asIBUTE/I, TIPU [IpHeMe
3QIBJ/IEHHSA, TIPH TIONyYeHMM pesy/nbTaTa. B KakaoM ciyuae BPEMsI, 3aTpaueHHOe
3aBUTE/IEM IIPH B3aUMOJEHCTBUAX C [O/DKHOCTHBIMH JTHLIAMH IIPY TIpeZIOCTaB/IeHUH
TOCY/\apCTBEHHOH YC/IyTH, He JOJDKHO TIPeBbILATh 15 MUHYT.

HHble TpeGoBaHusA, B TOM ynC/Ie YUYHTBIBaIOLHE 0CO0eHHOCTH MpeJoCTaB/IeHHs
FOCYyAapCTBEHHOH YC/IYTH B MHOTO()YHKILMOHA/TIbHBIX LIeHTPax IpejoCTaB/IeHHsA
FOCYAAPCTBEHHBIX H MYHHIHIA/ILHBIX YCIYT, 0C0GeHHOCTH IPef0CTaB/IeHU
MYHHIMIIQ/IbHOHM YC/TyrH 1o 3KCTeppPUTOPHA/TLHOMY NPHHLUIY H 0COGeHHOCTH
TMpE0CTaB/IeHUsA rOCYJapCTBEHHOM YC/IyrH B 3/1eKTPOHHOIA tdopme
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36. IloyueHre rocyJapCTBEHHOM YCIyTH B Jit0OOM — TepPPUTOPHATLHOM
ToJpasje/ieHid OpraHa, IpeJoCTaB/ISIOIIEro roCyAapCTBEHHYIO YC/IYTy, 10 BbIOOPY
3aABUTe/II He TIPeJyCMOTDEHO BBHJY OTCYTCTBUS TaKUX TePPUTOPHAIBHBIX
riofpas/ie/ieHuH.

37. Ilpu obpaleHuu 3a IOy4eHHeM IOCYAApCTBEHHON YC/IYTH B 371eKTPOHHOM
BHU/Ie OITyCKAeTCs K UCITO/Ib30BAHHUIO ITPOCTast 3/IeKTPOHHAs TTOITHCE.

Paspen I1I1. Cocras, nmocieqoBaTe/1bHOCTD U CPOKH BBINO/IHeHUS
a//MHHUCTPATUBHBIX NMPoLeAYP (AeACTBHIA), TPeOOBaHUA K MOPAAKY
MX BBINO/IHEHHS, B TOM YHC/Ie 0CO0EHHOCTH BBINO/THEHHS afMUHHCTPaTHBHBIX
npoueayp (AeNCTBUI) B 3/1eKTPOHHOM (opMe, a TaK)Ke 0COGEHHOCTH BhINO/THEHHS
4IMHHHCTPAaTHBHbIX NMPOLeAyp (AeHCTBUH) B MHOr0()YHKIIHOHA/ILHBIX eHTpax
NpeA0CTaB/IeHHs rOCyAAPCTBEHHBIX H MyHHIIUNIATBHBIX YC/IyT

AAMHMHHCTpaTHBHBIE MPOLeAYPbI (JelicTBHSI)
T10 Ipe{0CTaB/IeHHI0 rOCyJapCTBeHHOH YC/IYTH MOCPeACTBOM
JTMYHOro o0paiieHus, 160 NOYTOBOr0 OTIPAB/IEHHS

38. IlocenoBaTenbHOCTD aZIMUHUCTPATUBHBIX TpoLieayp (nercTBHiT)
[0 TpPEJOCTaB/IEHUIO TOCYAapCTBEHHOH YC/IYTH IOCPeJCTBOM JIMUHOIO OOpALeHHs
B OpraH, INpe/oCTaB/IAOL|I IOCyJapCTBEHHYIO YCIYTy MO0 ITOUTOBOrO OTIIPABJIEHUS
BKJIFOYAeT C/IeJylolile aIMUHICTPaTUBHbIE MPOL{e/YPbL:

1) perucTpanys 3arnpoca 3assBUTEIS;

2) HarpaBJIeHHe 3aripoca PYKOBOZUTEIIO, paccMoTpeHHe 3arpoca
PYKOBOZUTE/IEM, ~HANpaB/IeHHe 3anpoca WCIIOJHMTENMO, DAacCMOTPEHMe  3arpoca
UCTIO/IHATeIeM, aHa/I3 TeMaTHKHU 3arIpoca;

3) HarlpaB/leHHe TI0 pe3yJbTaTaM PacCMOTpeHHs 3arpoca Ha MCIIOJHEeHHe
B PYTO¥ apXUB W/IM OPTraHU3aLIUIO;

4) MOArOTOBKA M HAIpaB/IeHHe OTBETA 3asBUTEJIIO.

39. TIopsiiok  OCyIIIeCTB/IeHHUSI  a/IMHHHCTPATUBHBIX npouieayp  (AedcTBuiA)
M0 NpPENOCTAB/I€HHIO  IOCy[JapCTBEHHOM  yCIyrM B 3/1eKTPOHHOM dopme
C ucrosnb3oBaHueM Efunoro roprana:

[IpeACTaB/I€HHe B  yCTAHOB/IEHHOM IIOpsiAKe HH(MOPMAalMM  3asiBUTE/IAM
1 obecrieueHye JOCTYyIIa 3asBUTe el K CBEAEHHSAM O rOCyapCTBEHHOM yCyTe;

3alTUCh Ha TpPUEeM B OpraH, NMpeJOCTaB/IsIOLIMA IOCYAAPCTBEHHYIO YCIYTY, IS
TI0/lauM 3arpoca;

(hopmMHpOBaHMe 3arpoca O TNpefOCTAB/IEHUH TOCYAapCTBEHHOM yciyru (Tipu
peany3alii TeXHUUECKOH BO3MOKHOCTH);

TPHEM W DETHCTPALsl OPraHoM, Npe/OCTaB/ISIOLIMM TOCYIapCTBEHHYIO YCIyTY,
3arpoca 1 MHBIX JOKYMEHTOB, HEOOXOJUMBIX /ISl TIPefOCTAB/IEHUs TOCYAAPCTBEHHOIM
YCIyTH;

TNONyueHHe  3asBUTe/IeM  CBeAeHWH O XOAe  BBIIOJHEHHs  3arpoca
O TIpe/JOCTaB/I€HHWH TOCYyJapCTBEHHON yCAyrd (IpY peanM3alldd  TeXHHUYeCKOMH
BO3MOXXHOCTH);

B3aUMOJEHCTBHE OpraHa, IPefOCTaB/ISIOLEro TOCYyJJApCTBEHHYIO  YCJIYTY,
C WHBIMH OpraHaMH B/IaCTH, OpraHaMH MECTHOIO CaMOYTIPaBJIeHHsI U OPraHM3aLlsIMHy,
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Y4acTBYIOI{MMU B TIP€JJOCTaB/IeHUH T'OCYAapCTBEHHBIX YC/IYT, B TOM UHC/e MOPSIOK
U YCJIOBUSI TAKOT'O B3aUMO/IEHCTBHS; }

TO/yueHHe 3asiBUTE/IEM pe3sy/bTaTa [PeAOCTaB/IEHUs] TOCYAAPCTBEHHON YCIyTH
He I1pelyCMOTPEHO;

WHbIe [IeHCTBHs, HeOOXOAUMEIe [I/Isi [IPeOCTaB/IeHHUs IOCy/IapCTBEHHOMN YCIIyTH,
B TOM UHCle CBf3aHHble C TIPOBEPKOM  [JIeHCTBUTENBHOCTH  YCH/IEHHOM
KBa/M(QULIMPOBAHHON 3/IEKTPOHHON TIOANMCH  3asiBUTENS, HCIIO/Ib30BAHHOM Tpy
obpalieHry 3a IMONY4YeHHEM TOCYAAPCTBEHHOM YCIyTH, & TakKe C yCTaHOBJIEHHWeM
TIEpeUHs K/IaCCOB CPEACTB YAOCTOBEPSIOIUX LIEHTPOB, KOTODbIE [OMYCKAKOTCHA IS
WUCMONB30BAHKST B L|e/IAX OOeCrieveHus yKasaHHOM IIPOBEDKH M  OMpeessoTcs
Ha OCHOBAaHHH yTBEep)KNAeMOH (pefjepabHbIM OpraHoOM HCIIOJIHUTELHOM BJIACTH
o coryacoBaHuio ¢ PezepanbHON Cay»k00i 6e3omacHoCTH Poccuifckoii Deneparu
MOZe  yrpo3  Ge3omacHOCTH MHPOPMAalMH B WH(POPMALIOHHOM  CHCTeMe,
HCIIO/b3yeMOH B LIe/IsIX MpHeMa OBpalLieHHit 3a Ty YeHHeM rOCyJapCTBEHHOH YC/TyTH
¥ (WIK) TIPe/IOCTaB/IeHHsI TAKOH YC/TyTH.

Perncrpauna 3arpoca 3asagBUTe/ I

40. OcHOBaHMEM /I Hayana BbIMOJIHEHUS aMHUHUCTPAaTUBHON IIPOLIeAYPbI
ABJIAETCA TIOCTYIIIEHHME 3arpoca 3asiBUTeNs B IOCY[ApCTBEHHbI apXHB IIOCPeACTBOM
MMYHOrO OOpallleHHs 3asiBUTeNIsl, 10 IIOuTe, uepe3 MHOIOQYHKLMOHAIbHBIA LIeHTp
TIPEAOCTAB/IEHHS FOCYIapPCTBEHHbIX ¥ MyHULIUITATIBHBIX YCIYT THO0 C UCII0/Ib30BAHUEM
MH(OPMal[MOHHO-Te/IeKOMMYHHKALIOHHBIX TEXHOJIOTMM, BK/IIOUAasl MCIIO/Ib30BaHKe
EnuHoro noprana rocyzapcTBeHHBIX U MYHULIMTIQNBHBIX yCIyT (QYHKLWH) U Apyrux
CPeZCTB HH(OPMALMOHHO-Te/IeKOMMYHHKALMOHHBIX TeXHOJIOTHH B C/Iydasx U Iopsike,
YCTAHOB/IEHHBIX ~ [€HCTBYIOIIMM  3aKOHOZATe/NbCTBOM, B (GopmMe  37I€KTPOHHBIX
JIOKYMEHTOB.

OJIeKTPOHHOE B3aUMOZEHCTBHS IO IIPEfOCTABIEHHIO TOCyZJapCTBEHHOH yCIyru
MEXAY TOCYAapCTBEHHBIMU apXHBaMu U M®L] ocyuiectsiseTcs mytem HaripaB/IeHHsI
3arpocoB 13 M®II B rocyapcTBeHHOe Ka3eHHOe yupexgeHne CBepoBCKOM 06/1acTH
«['ocynapCTBeHHbIH apXUB OKYMEHTOB 10 JTMYHOMY cocTaBy CBepz/IOBCKOM 06/1acTh»
U [JalbHe#llel nepenaveli ykasaHHbIX 3arpoCoOB U3 TIOCYJapCTBEHHOIO Ka3eHHOI'o
yapexenns  CBepA/IoBcKOM  obmactu  «['0CyapCTBeHHbIH adDXHB  IOKYMEHTOB
[0 JMYHOMY cocTtaBy CBepaoBCcKOl 067acTU» B rOCyZapCTBEeHHblE ApPXUBBI
IO ITPUHAJJIE)KHOCTH.

OJIEKTPOHHOE B3aUMOZEHCTBUS I10 TPeZJOCTaB/IEHHIO TOCYApPCTBEHHOM YCIyTH
MEXAY rocyAapCTBeHHBIMH apXHBaMH U TOCY/apCTBEHHBIM YUYPeXKIeHHeM «Otzenenue
[TencoHHoro ¢oHzma Poccuiickoit ®enepaiii 110 CBEepAIOBCKOM  06/1aCcTH»
OCYII€CTB/IACTCS IyTeM HarpaB/IeHMs 3alpOCOB W3 TOCYAAPCTBEHHOrO yUpeXXJeHus
«Otpenenve TleHcHOHHOTO (oHZA POCCHICKOM ®eznepayu 110 CBepAIOBCKOLA
00/1aCTH» B TOCYJapCTBEHHOE Ka3eHHOE yupexxgeHue CBepajoBCKOM 06acTu
«['oCylapCTBEHHBIH apXUB JOKYMEHTOB I10 JIMYHOMY cocTaBy CBepaAJIOBCKOM 06/1acTy»
W JalbHeHIlel nepefaueli yKa3aHHBIX 3arpoCoOB M3 TOCYZAapCTBEHHOIO Ka3eHHOro
yupexpenns  CpepAIoBCckoH  ofmacti  «I'0CyapCTBeHHbI apXHUB  OKYMEHTOB
MO0 IMIHOMY  cocTaBy — CBepA/IOBCKOM 06/7acTH» B roCyZapCTBeHHbIe apXUBBI
IO [IPUHAJ/IEKHOCTH.
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B ciyuae Hamvuus OCHOBaHUS /I OTKa3a B IIPHEME JI0OKYMEHTOB, He06X0AUMbIX
AT TIE/IOCTaB/IEHHs TOCY/JapCTBEHHOM yC/IYTH, COTPYAHUK T'OCYApCTBEHHOrO apXMBa
OTKasblBa€T B IIpHeMe [JOKYMEHTOB, HeOOXOAMMBIX [y  IIpeoCTaB/IeHHUs
rOCyZlapCTBEHHOH yCJ/IyTH.

41. TlocTynuBIIM B rOCY/apCTBEHHBIN apXUB [MMCbMEHHBI 3aTpoC 3asiBUTEJIs
PETHCTPUPYETCA B CTPYKTYPHOM  TIO/pasfie/leHHd TOCYZapCTBEHHOrO — apXHBa,
obecrieunBarolleM IPHEM UM PEruCTpaljMI0  IIOYTOBOM KOPPeCIIOHZEeHIIUH,
TPe/iCTaB/IsIeTCSl PYKOBO/ICTBY I'OCYZapCTBEHHOrO apXMBa.

IlocTynuBILME B TOCYIapDCTBEHHBIH apXUB Yepe3 MHOrO(YHKLIMOHAIbHBIH L[eHTp
MPEOCTAB/IEHNS] TOCYJAPCTBEHHBIX ¥ MYyHHLMMANbHBIX YC/IYT IHCbMEHHBIA 3ampoc
3aABUTE/Is1 pETUCTPUPYETCS B CTPYKTYPHOM I10/pas/ie/leHHH FOCyapCTBEHHOrO apXHUBa,
obecrieurBarolieM MPHEM U PerMCTPALMIO TIOUTOBOM KOpPeCIIOH/IeHI[1H.

42. IIpy TOCTYI/IEHHH B TOCY[apCTBEHHbIM apXMB 3alpoca C HCIIOb30BaHHMEM
MH(OPMaLMOHHO-Te/IeKOMMYHHKALIMOHHBIX TEXHOJIOTHH, BKIIOYAs MCIIOJIb30BAHMe
EnuHOro moprana rocyapCTBeHHBIX M MYHHLIMITATLHBIX yenyr (QyHKLMH) U OpYyrux
CPeZCTB UH(OPMALIMOHHO-TeJIEKOMMYHHKAL[MOHHBIX TEXHO/IOTHIl B C/Iy4asix ¥ TOpsiIKe,
YCTAHOB/IEHHBIX  JeHCTBYIOIMM  3aKOHOZATENbCTBOM, B  (hopme 3JIEKTPOHHBIX
AOKYMEHTOB, 3allpoC pacrieqyaTbIBAaeTCsi HAa OyMaKHOM HOCHTeNle U B Ja/bHeHIIeM
paboTa C HHM BeJeTCS B yCTAHOB/IEHHOM [IOPSIKe. Ilpu mocrynneHuu 3ampoca
C HCIIO/Ib30BaHHEM HH(OPMALMOHHO-Te/IEKOMMYHUKALIMOHHBIX TEXHOJIOTUH, BK/TIOUAst
WCTO/Ib30BaHKe EAMHOrO roprana rocyapCTBEHHBIX M MYHHLMIIATbHBIX yCIyT
(byHKLMIT) U JDYTHX CpeaCcTB MH(OPMaLMOHHO-TeJIeKOMMYHHKAL[MOHHBIX TeXHOJIOTHiA
B ClIyHdasX U IOPANKE, YCTaHOBJIEHHBIX [IEHCTBYIOIIMM 3aKOHOZJATEe/bCTBOM, B (hopMe
S/IEKTPOHHOIO  [OKyMEeHTa,  He  TpeDylomero  IOCHeAYIOMUX  [AeifCTBHiL
TOCY/IapCTBEHHOrO apXHBa 110 HATPAaB/IEHHMIO ero Ha MCIIOJIHEHHE B APYTOM apXHB WK
OpraHH3al|io, OTBET 3asBUTE/II0 HAallpaB/seTCs 10 [OYTe HIM IO 3JIEKTPOHHOMY
afipecy, yKasaHHOMY B 3arpoce.

43. Pe3y/IbTaToOM  BBLINIOJIHEHHMS.  aMMHHMCTPATUBHOM TIPOLIeAIyPhl  SIB/IIETCS
perucTpanys 3arnpoca.

44. CBefieHuss O BBINIONHEHWH aMHHHCTPATHBHOM TIpOLIeAYPLl  (PUKCHUPYIOTCS
B CHCTeMe [J0KyMeHT0000pOTa U [1e/I0NPOH3BOACTBA FOCY/IapCTBEHHOIO apxuBa.

Hanpag/ienne 3anpoca pykoBoguresnio, paccMoTpenue
3ampoca pyKoBoJHTe/IeM, HalpaB/ieHHe 3apoca HCIOTHUTETIO,
paccMoTpeHHe 3anpoca HCIO/IHATe/IeM, aHA/TH3 TeMaTHKH 3ampoca

45. OcHOBaHHEM [/I1 Hayala BBIMOJIHEHHS aAMUHHUCTPAaTUBHOH TIPOL{eJyphI
SIB/ISIETCSI PETUCTPALIUS 3aI1poca.

46. 3apernCTpPUpPOBaHHBII 3aMpOC MO/b30BaTe/Ist IPECTAB/ISLETCS DYKOBOJHUTETIO
FOCYAapCTBEHHOrO apXiBa W IepefaeTcsi C Pe3ONMoLell PYKOBOZHUTENS COTPYAHHKY
FOCyAapCTBEHHOTO apXMBa Ha KCTIOHEHHe B YCTaHOBJIEHHOM IIOPSfKe.

47. PyKOBOAUTENb rOCYZapCTBEHHOTO apxXuBa 0GeCrieudBaeT OIepaTHBHOE
paccMOTpeHHe 3arpoca 3asiBUTeIs,

48. COTPYAHMKA rOCyapCTBEHHOrO apXHBa OCYILECTB/SIOT AHAMH3 TeMaTHKH
TOCTYNHBIIIEro 3arpoca C MUCMo/b30BaHHEM HUMEOIIUXCSl B OCYAAPCTBEHHOM apXUBE
dPXMBHBIX CIPABOYHHMKOB, COJEPXKALIMX CBeJIeHMS] O MECTaX XPaHeHHs AapXHBHBIX
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AOKYMEHTOB, HeODXOMMBIX JIJIs1 UCTIO/THEHHsI 3aTIpoca 3asiBUTEIS.

49. T'ocyiapcTBeHHBIH apXUB IIHCHMEHHO 3arpallliBaeT 3asiBUTe/Is 06 YTOUHEHUH
¥ [OTONHEHHH 3arpoca HeOOXOAMMBIMH [/ €r0 MCIIO/IHEHHs CBeIEHVSIMU B cllyyae
OTCYTCTBHS B 3aIpOCE 3aABUTeIS JOCTATOYHBIX JaHHbBIX AJIsi OPraHM3allUU BbISBJIEHHUS
3arpalliBaeMod  MHGOpMAalMM B apxXuUBaX HIM  HEUeTKO, HeTpaBU/IbHO
C(hopMyTHMPOBAHHOI'O 3arpoca.

50. CpOK HCIIO/HeHUs JaHHOM aiMMHKCTPaTUBHOM nporjeAype! — 10 aHeid.

51. Pe3ynbTaTOM  BBINIO/IHEHUS aAMUHUCTDAaTUBHON TPOLEAYPLI  SIBMSETCS
orpezie/ieHHe:

1) MpaBOMOYHOCTH  TIO/IyYeHHs] 3asBUTeNeM 3anpaiMBaeMor  MHbopmarmu
C y4eTOM OrpaHM4eHHH Ha Ipe/joCTaB/IeHHe CBEZeHH, CO/IepiKaLLHX rOCyZlapCTBEHHYO
TalHy, U CBe/leHUH KOH(MHIeHIIUaIbHOTO XapakTepa;

2) CTENeHH TIOJHOTHI  CBeZeHMiA, COAepKallUXCsl B 3ampoce  3asiBUTeNs,
HeoOXOUMBIX [/Isl [IPOBe/IeHNsI TIOUCKOBOMH paboThr;

3) MECTOHAXOX/IeHHsI apXUBHBIX [OKYMEHTOB, HeOOXOJUMBIX /Il HCIIO/IHEHHS
3arpoca.

B cmyuae ycraHoBmeHMs ocHOBaHMiT 1M OTKasa B TIpe/jOCTaB/IeHUH
FOCYlapCTBEHHOH  yC/IYTH  COTPYAHUK —TOCYZJApCTBEHHOrO apXyBa  OTKa3bIBaeT
B TIPEZIOCTaB/IEHHN TOCY/JapCTBEHHOW YCIYyTH M COOBLIaeT 06 35TOM 3asBUTENIO
C YKasaHueM IPUYMH OTKas3a.

52. CBefieHUs] O BBINOJIHEHUH a/AMUHHCTPATUBHON TIPOLIeAYPbI (HUKCHPYIOTCS
B CHCTeMe OKyMeHTO000pOoTa U ZIe/I0NpOH3BOACTBA rOCyAapCTBEHHOI'O apXHBa.

Hanpasienne no pesyibraram paccMorpenus 3ampoca
Ha HCI0/IHeHHe B IPYroi apXyuB WK OPraHU3aLHIo

53. OcHOBaHMEM /11 Hauaja aNMUHHCTPaTUBHOM TIPOLIEAYPLl  SIBJISIETCS
OTIpE/Ie/IEHHe  MECTOHAXOXK/EHUSl apXHBHBIX  [JJOKYMEHTOB, HeOOXOAUMBIX  A71s
UCTIOJIHEHHUS 3ar1poca.

54.Ilo uroram aHamM3a TeMaTHKH TIOCTYTIMBIIIETO 3arpoca B TeueHHe 5 AHel
CO AHA PErHCTpaliii TOCyJapCTBEHHBIH apXUB HArlpaBIisieT 3ar1poc, He OTHOCSLIUHCSA
K COCTaBy XPaHSIMXCs B FOCYLAPCTBEHHOM apXHMBe apXMBHbBIX AOKYMEHTOB, B ADYTOMH
dPXHB W/IM OPraHH3alkIo, Ile XPaHATCS HeOOXOAUMbIe JOKYMEHTHI, C yBeZOM/IEeHEM
00 3TOM 3asIBUTeJIsI, WK 3asIBUTETIO AA€TCsl COOTBETCTBYIOLAs PeKOMEeH/[allsl.

55. B cryuae ecimu 3anpoc Tpe6yeT HCIOMHeHHS HeCKOILKIMU OpraHu3aLusIMH,
TOCYJapCTBEeHHBIN apXHB HarlpaBiisieT B COOTBETCTBYIOILIHME apXUBbI UM OpraHU3al[i{
KOITHY 3aripoca.

56. Pe3ynbTaTom aOMHUHUCTPATUBHON IIPOLIEAYPLI  SIB/SETCS yBelOM/IeHHe
3aABUTE/I1 O HalpaBlI€HHWM €ro 3armpoca Ha HCIIOJNHEHHEe B ADYrOM apXuB WU
OpraHu3aluio.

57. CBefleHUs] O BBIIOJTHEHUH aAMUHUCTPATHBHOH TIPOLIeAYPbI (HDUKCHPYIOTCS
B CHCTeMe JOKyMeHTO000pOTa U [Ie/I0MpOM3BO/CTBA rOCy/JapCTBEHHOI'O apXKBa.

HOAI‘OTOBK& H/IK HalipaBJ/IeHHe 0TBeTa 3aABUTEe/TI0

58. OCHOBaHMEM 11 Hayana aAMMHHCTPATHUBHOM TIPOLIEAYPhI  SIB/ISI€TCS
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OTpefie/IeHe  MECTOHAXOXIEHHWS ~apXUBHBIX [OKYMEHTOB, HeOOXOAWUMBIX /15
HCTIO/IHEeHHs 3aripoca.

59. COTpyAHUK TOCy[apCTBEHHOTO apXWBa OCYILECTBISET B yCTaHOBJ/IEHHOM
[Opsi/iKe BbIAB/ICHHE apXHBHBIX IOKYMEHTOB, HEOOXOJMMBIX /IS CIIONHEHHs 3aIIpoCa.
Ilo pesynbTatam BBISIBNIEHHSI TOTOBHTCS OTBET 3asBUTETIO HA 3arpoc  (apxuBHas
CMpaBKa, apXMBHAsd BBITNCKA, apXMBHAs KOMHUs, WH(OPMALMOHHOE MUChMO). Cpok
UCTIO/IHEeHUA 3anpoca — 30 qHel co JHS ero perucTparyu:

1) apxuBHas cripaBKa oOpMIIsSeTcss Ha GraHKe apXvBa U COJEP)KUT Ha3BaHUe
«ApXUBHas CrpaBKa» U HMH(OPMALIMIO [0 TeMe 3arpoca C yKasaHWeM apXHMBHBIX
IM(POB X HOMEPOB JICTOB eMHUI] XPAHEHHS Tex APXUBHBIX OKYMEHTOB,
Ha OCHOBaHMH ~ KOTOPbIX ~OHAa COCTaBleHa. ApXHBHas CIpaBKa 3aBepsieTcst
PYKOBOAWTE/IEM  apX¥Ba MM  OpraHa MeCTHOTO  CaMOYIIPAaB/I€HHS /6O
YTIOJTHOMOYEHHBIM UM JIUL[OM;

2)B TeKCTe apXMBHOH CNpaBKH [JaHHbIe BOCTIDOM3BOJATCSI TaK, KaK OHHU
M3/IOKEHBbI B ApXMBHBIX MOKYMEHTAX, a PAaCXOXK[EHHs, HeCOBIAJeHHS U HETOYHOCTH
Ha3BaHUA, OTCYyICTBHE MMEHH, OTYeCTBA, MHMIMATOB WIHA HaIHuMe OZHOTO M3 HHX
OTOBAPHMBAIOTCS B TEKCTe CIPaBKU B CKoOKax («Tak B JOKymeHTe», «Tak B TeKCTe
OpurdHana»). B rmnpuMeuaHusx o TEKCTYy apXMBHOM CIIPaBKH OrOBapUBAIOTCS
Hepa3DOPUMBO HANMCAHHBIE, HCIIPAB/IEHHbIe aBTOPOM (CO37aTesleM [OKyMeHTa),
HE NOANAIONHecs: TIPOYTEHHIO MecTa TeKCTa JOKyMeHTa («Tak B TeKcTe OpUTHHaa»,
«B TekcTe Hepa36opuKBO»), a TakKe HaIMUHe WK OTCYTCTBHE OTMETKH O 3aBEePeHHHU
AOKYMEHTOB, IOC/TY>KUBIIMX OCHOBAHHEM /IS COCTAB/IEHHUSI OTBETA;

3) B TEKCTe apXWUBHOM CIIPaBKH He AOTIyCKAIOTCSI WU3MEHEHMs, HCIIpaBJIeHMUs],
KOMMeHTapHH, COOCTBEHHbIe BBIBOZLI apXHBA I10 COZepXaHHUI0 apXUBHBIX JOKYMEHTOB,
Ha OCHOBAHMM KOTODBIX COCTaB/IeHa apXHUBHAs CIIPaBKa;

4) B apXMBHOU CripaBKe, 00bLem KOTOPOH TIPEBBIIIA€T OAWH JIUCT, BCE JIUCTHI
AO/DKHBI  OBITh TIPOIUMTEI, MPOHYMEpOBAHEI, CKpeIlieHbl TIOATIMCBI0 M I1evaThio.
ApXHMBHas1 CripaBKa (TI0C/IeiHHUIA TUCT) TIO/TIMCHIBAETCST AUPEKTOPOM I'OCYAapCTBEHHOIO
dPXHBa W/IH YTIO/THOMOYEHHbIM MM [J0/DKHOCTHBIM JIULIOM U 3aBepsIeTCs:

TI€JaTbIO I'OCY[apCTBEHHOIO apXuBa /s HCIIOABb30BAHUS Ha TePPUTOPUH
Poccutickoit ®eneparyy;

repboBOM IeyaTeio, a 1pu ee OTCYTCTBHM - IEYaTbO, OMpe/ie/IeHHON YCTaBOM
FOCYAapCTBEHHOTO apXuBa, [/Isi HANpaBJIeHHs 3a IIpe/ienbl PoccuificKoit Defeparyy;

5) apXUBHasA BBIIHCKA O(OPMISIETCS Ha O/aHKe apxuBa ¢ o0603HaueHHEeM
Ha3BaHMs «ADXUBHAs BBITHUCKA» U JOCJIOBHO BOCIIPOM3BOJUT YaCTh TEKCTa apXHUBHOIO
AOKYMEHTa, OTHOCAIMHCS K OMpe/ie/IeHHOMY (aKTy, COGBITHIO, JIHLY, C YKa3aHHEM
dPXWUBHOI'O IHM(ppa W HOMEPOB JIHCTOB €IUHUL[b] XpaHEHHs. ApXHWBHAs BBIMMCKA
3dBEPACTCA  NUDEKTOPOM  IOCY[apCTBEHHOrO  apXHBa WM YTIOJTHOMOYEHHBIM
UM [IOJDKHOCTHBIM JIULIOM;

6) HAUaIo0 M KOHel| KaKIOro0 W3B/IeYeHUs U3 apXVBHOI'0 JOKYMEHTa, a TaKXe
[IPONyCKH B €ro TeKCTe OTAeNbHBIX CI0B 0603HAYAIOTCS B apXHUBHOH BBITTMCKe
MHOrotourieM. OCOGeHHOCTH TeKCTa apXMBHOIO AOKYMEHTa, BOCIIPOU3BOAMMOIO
B apXHBHOH BBINHCKE, OrOBapUBAIOTCS TaK JKe KaK K TeKCTy apXHUBHOM CITPaBKUY;

7) obopMIeHHe apXHUBHOM BBIMUCKH OCYLLIECTB/IIETCSI [10 aHA/IOTHH C apXMBHOMA
CTPaBKOH B COOTBETCTBHH C MOAITYHKTOM 4 ITyHKTa 62

8) apXMBHas1 KOIHUS JOC/IOBHO BOCITIPOM3BOJUT TEKCT apXUBHOI'O JOKYMEHTa WU
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ero u3obpakeHHe, C yKa3aHHEM apXWBHOro MHdpa. APXMUBHAs KOITHS 3aBepsieTcs
AUPEKTOPDOM TIOCy[apCTBEHHOIO apXWBa W/M YIIOJHOMOYEHHBIM HM J[O/DKHOCTHBIM
JIULIOM.

9) nozmnvcaHye ¥ 3aBepeHre apXUBHOW KOITHH OCYILIeCTBIISETCS:

Ha OyMaKHOM HOCHTeNle - [0 aHAOTMM C apXWUBHOM cripaBkoi. Ilpu 3TOM
apXMBHBIA IIM(P KaXIOro JIMCTA apXMBHOIO JOKYMEHTa JO/KEH ObITh IIPOCTaBJIeH
Ha 060pOTe COOTBETCTBYIOLErO TUCTa APXUBHOMN KOITHH;

B (opMe 5/IeKTPOHHON KOMMM [OKYMEeHTa, IOAHCAHHOM 3JIEKTPOHHOMH
TIOATIMCRIO  UPEKTOpA  IrOCYAapCTBEHHOTO  apXMBa WK  YIIOJHOMOYEHHOrO
MM IO/DKHOCTHOrO siuija. MiMst ¢aiina 3/71eKTPOHHO KOIMM [JIOKyMeHTa [OJDKHO
COZlep>KaTh apXUBHbIN MDD JOKYMEHTa;

10) apxuBHas CripaBKa, apXMBHasl BBITHCKA U apXUBHAs KOTIHS B C/lydae JTMYHOTO
obpaljeHus 3asBUTeNsI WIHX €ro JOBEpPeHHOrO 7YLa B apXUB BBIJAIOTCS €My IIOf
PACITMCKY TP MNPEABABIEHUH MaCropTa WX HHOIO YAOCTOBEDSIOLIETO JOKYMEHTa,
AOBEPEHHOMY JIHLy - IIpH INDeAbABIEHHH JOBEDEHHOCTH, B TIOPS/KE, YCTAHOB/IEHHOM
3aKOHOZAaTeNbCTBOM  Poccuiickoii Pepepauuu. Ilonmyuarens apXMBHOW  CIIpaBKH,
aPXMBHOH BBIIUCKK 1 apXMBHOM KOMUM PaCITUCHIBAETCS HA MX KOMMSIX MM Ha obopore
COTIPOBO/MTE/IPHOT'O MMChMa K HUM, YKasbIBast ATy UX ITOTy4eHHUs;

11) nHpopMalMOHHOe MHCBEMO OpOpPMIISeTCS Ha 6aHKe apxXvBa U COLEP)KUT
OTBET O HA/IMYMK (OTCYTCTBUHM) B apXHUBE apXUBHBIX JOKYMEHTOB TI0 TeMe 3arpoca Uiau
CBeZleHHsI 00 MX MeCTOHAXOXKIeHHH, WK O TIepechUIKe 3arpoca I0 MPUHAIIEKHOCTH
B COOTBETCTBYIOII[YIO OPraHU3aLIIO;

12) nH(OpPMaLMOHHOE MHUCHEMO MOATHCHIBAETCS AHUDEKTOPOM TOCyJapCTBEHHOIO
dpXHBa U/IH YIIOJIHOMOUEHHBIM UM [JJO/DKHOCTHBIM JIUL[OM.

60. Pe3ysibTaToM aAMHUHHCTpPATHBHOM NPOLIeAYPhI SIB/ISIETCS HarpaB/ieHUe OTBeTa
3asBUTeNII0. PacCMOTpeHHe 3arpoca 3asBUTeNST CUMTAETCS 38KOHYEHHBIM, eCd JaH
OTBET IO CYIJeCTBY 3arpoca, 0 HeMy IpHHATHI HeoOXOLUMBbIe MEDEI, 3asBUTE/Ib
TIPOUH(OPMHPOBAH O pe3y/bTaTax paccmorpenns. CpoK XpaHeHHs He BOCTPeGOBaHHbIX
3asIBUTeJIEM pDe3y/IbTaTOB COCTAB/ISIET 5 JIeT.

61. OTBet 3asBUTE IO Ha 3aMpOC, TMOCTYTMBIIHF B TOCYAaPCTBEHHbI apXUB Yepe3
MHOTO(QYHKLIMOHA/IbHBIH LIEHTp TIPefOCTaB/IeHHs T'OCY[apCTBEHHBIX U MYHHLIUITA/IbHBIX
yCIyT, — HanpaB/feTcss B MHOrO(YHKIMOHAIbHBIA LIeHTD  IIpeJOoCTaB/IeHUs
FOCYAAPCTBEHHBIX W MyHULIMIIANBHBIX YCIYT /15 IOCTeyoLeit Nepesjayy 3asBUTEIIO.
He BoctpeGoBaHHEBIe 3asBUTENIIMH Pe3y/bTaTel IIPe/OCTaB/IEHUsA T'OCYAApPCTBEHHBIX
yClIyr, — IepejaHHble B MHOrO(YHKLIMOHAIbHBIH LeHTD  IIpefoCTaBJIeHUs
FOCY/ApCTBEHHBIX W MYHHLMIAIBHBIX YCIYr [/ BbIAUM 3asIBUTEJIIO, XPaHSATCS
B MHOT'0()yHKLIHOHA/ILHOM LieHTpe TIpe/JOCTaB/IeHUs rOCyZlapCTBEHHBIX
H MYHULIMIANBHBIX yCIyT B TeyeHHe 3 MecsiieB. I10 OKOHUYaHUU YKa3aHHOIO CpOKa
He BOCTPeOOBaHHbIE 3aSBUTENSMU De3y/IbTaThl NIPe/I0CTaB/IeHHsT YC/IyT BO3BPAIL[alOTCs
B I'OCYZJapCTBEeHHbIH apXHUB.

62. CBefieHUst O BBINONHEHHH 4AMHUHUCTPaTHBHOH TPOLIeAYPBI (DUKCHPYIOTCS
B CHCTeMe IOKyMeHTO000pOTa H [e/I0MpOM3BOACTBA rOCyZIapCTBEHHOI'O apXHBa.

ITopsafoK ucnNpaB/IeHns ONYILEHHDBIX OMEeYaTOK M OMHGOK B BBIJAHHBIX
B pe3y/IbTare npej0CTaB/IeHHsI FOCYAaPCTBEHHOMN YC/TyTH JOKyMeHTax
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63. OcHoBaHMEM [/ Hayala MpPOLiEAYPhl IO HCIIPAB/IEHHIO LOIyII[€HHBIX
OIeYaTOK M OWIMOOK B BBIJAHHBIX B pe3y/bTaTe IIPefOCTaB/IeHHS rOCyZapCTBEHHOMH
yCIyrd AQOKyMEHTax sIB/ISI€TCA TpefCTaB/ieHue (HarpaB/eHHe) 3asBHTeIeM 3arpoca
00 WCrpaB/IeHNH OIeYaToK U (M/IH) OLIMBOK, AONYILeHHBIX B BbIIAHHBIX B Pe3y/IbTaTe
TIpe/{0CTaB/IeHHs TOCYJapCTBEHHOM YCIyTH JOKYMeHTax.

64. PaGOTHMK ~ roOCyZapCTBEHHOrO  apXMBa paccMaTpyBaeT  3asBJ/IeHHe,
NIPEACTAB/IEHHOE 3asBUTe/IEM, W IIPOBOAMT TIIPOBEPKY YKAa3aHHBIX B 3asB/ICHHU
CBe/IeHHH B CDOK, He TIpeBbIIAMMH 3 paBoumx AHEH C JaTbl DPEeruCTpaLUH
COOTBETCTBYIOLLIET0 3arpoca.

65. KputeprueM npuHATHS pelleHHst 1o NpOLieAlype HCIIPaBJ/IeHUs! JOIYIeHHbIX
OIeYaToK M OMIMOOK B BBIJAHHBIX B pe3y/bTaTe [PeIOCTAB/IeHHS rOCy/JapCTBEHHOM
yCIyTd [JOKyMEHTaX fB/IS€TCSl Haluuhe WIM OTCYTCTBHE TAaKHUX OITeYaToOK M (1)
OLLHOOK.

66. B ciiyuae BbIfB/IEHHS JOMYIEHHBIX OMEYAaTOK U (um1) oIMOOK B BBIJAHHBIX
B PpE€sy/bTaTe Ipe/joCTaB/leHMsl IOCYJapCTBEHHOM YCIYTH [JOKYMeHTax paboTHHK
TOCyAapCTBEHHOIO  apXMBa OCYILeCTB/ISIET MCIIPaBleHHE U 3aMeHY YKa3aHHBIX
AOKYMEHTOB B CPOK, He IpeBbILIAKMMHA 5 pabouux IHeH C MOMeHTa perucTparuu
COOTBETCTBYIOL{Ero 3anpoca. CBefieHUst O BBINOMTHEHUH MPOLIeAYPHI 110 HCTIPaB/IEHHIO
AOIYIIEHHbIX OIEYaTOK M OMMOOK B BBIJAHHBIX B pe3yJbTaTe TIpe/I0CTaB/IeHUS
TOCYAapCTBEHHOM yC/IyTH MOKyMeHTaX (GMKCHDPYIOTCS B CHCTeMe AOKyMeHToo60pOoTa
4 [1eI0NIPOU3BO/ICTBA I'OCY1apPCTBEHHOIO apXUBa.

67. B ciyuyae oTCyTCTBUS OMeuyaTox u (W) ommbOK B JOKYMeHTax, BBIIaHHBIX
B PE3yJ/bTaTe Ipe/joCTaB/IeHH st FOCYapCTBEHHOM YC/YTH, PaGOTHUK rOCYy/iapCTBEHHOIO
apXHBa IMCBMEHHO COODLjaeT 3asBUTEMO 06 OTCYTCTBHM TAaKHX OIEUYATOK K (nmm)
OIIMOOK B CpOK, He NPEBBIIAMOIMK 5 pabouux JHell C MoMeHTa perucrparuum
COOTBETCTBYIOLIEro 3aripoca. CBeeHHs O BBLIIOJHEHUH NIPOLIEAYPEI 110 UCIIPAB/IEHUIO
AOIYIIEHHBIX OINEYaTOK W OWMOOK B BBIJAHHBIX B pe3y/bTaTe TIpeIOCTaB/IeHUS
TOCY/lapCTBEHHOM yC/IYTH NOKyMeHTax (GMKCHPYIOTCA B CHCTeMe AOKyMeHTo060pOoTa
H [1€I0TIPOU3BO/ICTBA I'OCY/1aDCTBEHHOIO apXHBa.

68. PesynbraToM mponeaypsl o HCIIPaB/IEHUIO  JIOMNYIEHHLIX  OIeYaToK
M OIIMOOK B BBIJAHHBIX B pe3y/bTare TNIPENIOCTAB/IEHHs] T'OCYAapCTBEHHOH yCIyTH
AOKYMEHTAaX sIBJISIETCS HallpaB/IeHKe OTBETa 3asBUTEJTIO.

Pa3pes1 IV. @opmel KoHTpO/Is 3 MpeocTaB/IeHHem rOCYyAapCTBeHHOH yC/Iyru

ITopsfoK oCyIecTB/IeHUs TeKyIIero KOHTPOJ/IA 3a CO0/II0/JeHHeM M UCIIO/THeHHEeM
OTBETCTBEHHBIMH /{0/DKHOCTHBIMH JIHLIAMH T0/I0KeHHHi perjiaMeHTa
H HHBIX HOPMaTHBHBIX MPABOBbIX AKTOB, YCTAHAB/IHBAMOLIHX TpeboBaHHusA
K NIPE/I0CTaB/IeHHI0 rOCYlapCTBEHHOM YC/TyrH, a TAK)Ke PUHATHSA HMH pelIeHui

69. Tekymmii koHTposmb 3a COOJIFO/IeHHEeM  T10C/IeI0BaTeIbHOCTH NeHCTBUH,
ONPENe/IEHHbIX  aNMUHHCTPATMBHBIMH  MpOLEAYyPaMH 10 TIPejOCTaB/IEHUIO
TOCYapCTBEHHON YC/IYTH, OCYILeCTBISETCS AUPEKTOPOM TI'OCYZapCTBEHHOIO apXMBa
WK €ro 3aMeCTHUTe/IeM, OTBETCTBEHHBIM 3a IPe/j0CTaB/IeHHe rOCyZapCTBEHHOH YCIIyTH,
Ha TOCTOSIHHOHM OCHOBE, a TaKKe MyTeM IpPOBEJeHHs IUIAHOBBIX K BHEII/IAHOBBIX
TIPOBEPOK M0 COO/IOAEHHI0 M HCIIOJMHEHHMIO ITOJIOMKEHH Hacrosiero PermameHra
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YnpasiieHreM apxvBamu CBep/JIOBCKO} 06/1aCTH.

ITopsifoK M NepHOAUYHOCTD OCYIIIeCTB/ICHHS IUIAHOBBIX
1 BHEIUIAHOBBIX NMPOBEPOK IMO/IHOTHI M KAYeCTBa Mpe/0CTaB/IeHHUs
rOCyAApPCTBEHHOH yC/Tyrd, B TOM YHC/Ie HOPAAOK U JOPMBI KOHTPO/Is
3a MOJTHOTO# M Ka4eCcTBOM MpeJ0CTaB/IeH s FOCYAapCTBeHHOM yCIyru

70. KOHTpO/Ib 3a TMOJHOTON M Ka4yecTBOM IIPeIOCTAaBIeHUS rOCyZapCTBEHHOM
YC/yTH BK/TIOUaeT B ceOst [POBe/ieHHe TIPOBEPOK, BBIB/IEHHE M YCTPAHEHHe HapyLIeHH
NpaB  3afBUTeIeH, DPACCMOTPEHHe, TMPUHATHE peLIeHuH U TIOAITOTOBKY OTBETOB
Ha oOpaleHus 3asBUTesel, cojepxaiide ’kanobbl Ha DelleHusl, aeHCTBUS
(GespelicTBHE) OMIKHOCTHBIX JTUI] FOCY/IaPCTBEHHBIX apXHBOB.

IIpoBepky MOryT GBITH IUIAHOBBIMH (OCYLIECTBISTHCS Ha OCHOBAHMM T'OZIOBBIX
TUIaHOB PaboTbl YrpaBneHus: apxuBamu CBepA/IOBCKOM 06/1aCTH) U BHEIIAHOBBIMH,
B TOM YHCJIe [0 KOHKPETHOMY OOpalljeHHIO 3asBUTe/IS.

Pesy/bTaTbl MpoBepOK OGOPMIAIOTCS B BHAE aKkTa, B KOTOPOM OTMEYaroTCst
BBIAB/IEHHbIE HEOCTATKH U TIPE//IOKEHHSI [10 UX YCTPaHEHHIO.

OTBeTCTBEHHOCTE /I0/DKHOCTHBIX JIHI| OPraHa, Mpe/0CTaB/ISAI0IIero
TOCyAapCTBEHHBIe yC/IyTH, 3a peleHus u JelicTBus (GesgeiicTBue), NMpPHHHUMaeMble
(ocymecTBisieMbIe) UMH B X0/1e pe/j0CTaB/IeHHsT rOCyAapCTBEHHOH yC/Iyru

71. Ilo pesynbTaTaM IMpOBeeHHBIX TIPOBEPOK, B CIy4ae BbISBIEHUS HapYILIEHUH
MpaB  3asBUTeNlel, K BHUHOBHBLIM JlaM  OCYLIECTB/ISIETCSI  TIPUMEHeHHe Mep
OTBETCTBEHHOCTH B TIOpsIJKe, YCTAaHOBJIEHHOM 3aKOHOZaTe/NbCTBOM  Poccuiickoii
Deneparmu.

ITo/10)xeHus, XapaKTepu3yomue TpeGoBaHHA K nopsajKy 1 opmam
KOHTPOJIAA 33 Pe\0CTaB/IeHHEM rOCY/JapCTBEHHOMH YC/TyTH, B TOM YHC/Ie
CO CTOpPOHBI rpaXKAaH, UX 00beJHHeHHIT U OpraHH3aLHii

72. KOHTpOJIb 3a TpefocTaB/ieHreM TOCYJlapCTBEHHOM YC/IYTH OCYILeCTBIISIeTCS
[IyTeM TIDOBEJIEHHS TIDOBEPOK COO/IIONEHUS W HCIIOHEHUS T110C/1eJ0BaTeIbHOCTH
AeHCTBUH, OIpe/e/eHHbIX 4AMUHHUCTPAaTUBHBIMH TIPOLIEAYPAMU IO IIPeZOCTABIIEHHIO
FOCyJapCTBEHHOM YCIYTH, U TIPUHSATHS PelleHuii 10/DKHOCTHBIMU JTHLIaMH.

IIpoBEpKM Takke MOryT TIPOBOJMTECS 0 OOpaIljeHHsIM TPaKAaH B TpoLjecce
TI0JIyY€HHSA rOCyJapCTBEHHON YC/IyTH.

KonTposs 3a npegocTaBnenvem FOCYZlapCTBEHHOH YC/IYTH CO CTOPOHBI FPaKaaH,
UX 0ObegUHEeHHH U OpraHM3alWi OCYIL|eCTB/ISETCS MyTeM OTKDBLITOCTH [lesiTe/TbHOCTU
YmpaBneHuss apxvBamu CaepaoBckoii o6acTy, FOCYyJapCTBEHHBIX apXHWBOB IIPU
TIPENOCTaB/IEHHA  TOCYAApCTBEHHOH  YCIIyTH, TIONlyUeHHs1 TIO/IHOM, aKTyaJbHOM
¥ [OCTOBEPHOM MH(popMaImu o TIOps/iKe IIpe/jOCTaB/IEHHsI FOCYAAPCTBEHHON YCIyrU
¥ BO3MOXKHOCTH J0CY/e6HOr0 pacCMOTpeHHst obparjeHuii B mporjecce TTO/Ty YeHHsI
rOCyZapCTBEHHOM YC/IyTH.

Paspen V. locyae6ubrii (BHecyeOHBII) nopsagok
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06)Ka/I0BaHKsA pellleHHH U JelicTBHi (6e3elicTBH) roCyapCTBeHHOr0
ApPXHUBa, [0/DKHOCTHBIX JIML| rOCy/JapCTBEHHOr0 apXHBa, pa0THHKOB,

NPeAOCTAB/IANLIMX roCyJAPCTBEHHYI0 YCIYTy, YIpaB/ieHUsl apXHBaMH
CBep//10BCKO#i 06/1aCTH, €ro JO/DKHOCTHBIX JIHI| H TOCYAapPCTBEeHHBIX

TPAKAAHCKHX C/Ty)KalllkX, a TAK)Ke pelueHui u AeiicTBuii (Oe3peiicTBus)
MHOro()yHKIIHOHA/IbHOT0 I|eHTPa peA0CTaB/IeHHs roCy/AapCTBeHHBIX

H MyHHIMNAbHBIX yC/TyT, PA00THHKOB MHOr0()yHKIIHOHA/ILHOTO IIeHTpa
NpeA0CTaB/IeHHs FOCY/IAPCTBEHHBIX H MYHHI[UNAIbHBIX YC/TyT

HHpopmanusa 11 3auHTepecOBaHHBIX JIHL
00 ux npase Ha JocyfeGHoe (BHecyeGHOe) 06)KaT0BaHHe AeHCTBHIA
(Oe3peiicTBUsA) K (W) pelIeHHI, 0CYIeCTBIAEMBIX (MpUHATBIX) B Xofe
NpejocTaB/IeHHs MyHHIIUINIA/ILHOM yC/TYTH (Aastee — kasio06a)

73. 3asBUTE/Nb BrpaBe O0GXKAIOBAaTh pEIUEHHS U mevicteus  (GesgeticTeue),
MPUHATEIE  (OCYLIECTB/IEHHBIE) B XOJ€ IPeIOCTaB/IeHHUs TOCYAapCTBEHHON yCIIyTH
TOCYAapCTBEHHBIM  apXUBOM, [O/DKHOCTHBIMM JIULAMH T'OCY/apCTBEHHOIO apXuBa,
paboTHHKaMH, IpPeJOCTaBIAIOLHMY FOCyJapCTBEHHYIO  YC/Iyry, YTIpaB/ieHUeM
apxuBaMu CBepAIOBCKOH 06/1aCTH, ero JO/DKHOCTHBIMH JIML]aMH U IOCYZapCTBeHHbIMU
TPOKNAHCKIMHI  CTY>KAlMMK, B foCcyzeGHOM (BHecyzeGHOM) TIOpPSIIKE B TOM UHCIIe
B ClydasX, NpeAyCMOTPeHHBIX craThedl 11.1 ®enepasbHOro 3akoHa OT 27 HIO/S
2010 roma Ne 210-®3 «06 OpraHM3alii IpefOCTaB/IeHHsA TIOCYJapCTBeHHbIX
Y MYHHULIMITA/TILHBIX YCTYT».

Opransl rocyaapcTBeHHo# BJ1acTH, OpraHu3anuu
H YIIO/THOMOY€HHbIe Ha PaCCMOTPeHHe Xa/100bI /THLa, KOTOPBIM MOXXeT GBITh
HampasJ/ieHa )a/100a 3aABUTe/IA B J0CyAe0HOM (BHecyneGHOM) mopsigKe

74.B  ciyuae  oGKaliOBaHMS  pelieHWd U Aercteuil  (6Ge3peiicTeus)
FOCYyAapCTBEHHOTO  apXWBa,  [JO/DKHOCTHBIX  JIML]  TOCYZJapCTBEHHOTO apXuBa,
PabOTHUKOB, IPeOCTAB/ISIOMIUX TOCYyAapCTBEHHYIO YCIYTy, YTIpaB/eHHS apXUBaMu
CBepzIoBCKOH 06/1aCTH, ero JOo/KHOCTHBIX JIAL] U TOCYAApPCTBEHHBIX I'PakJaHCKUX
CIyXKalluX JKa/moba mofaeTcst [l pacCMOTPeHHs B YripaBiieHHe apxXMBaMHU
CBepp/IoBckoi 06/acTy B muckMeHHO# hopme Ha OyMa)XHOM HOCHTele, B TOM UKC/Ie
T1pH JINYHOM IIpHEMe 3asIBUTeJIs], B 3/IeKTPOHHOM (hopMe, 10 TI0UTe UK yepe3 MPII.

75.)Kanoba Ha peleHds u fefcTBHs (GespelicTBue) YrnpapmeHus apXyUBaMH
CBepasioBckoit 06/1acTH, ero JO/KHOCTHBIX JIAL] ¥ TOCYAAPCTBEHHBIX T'DaKIAHCKUX
CTyKallX TIOA@eTCs Ha uMms 3amectutens I'ybepHatopa CBepzioBCKoi obsacty,
KYPHUDPYIOLIETO NeATe/NbHOCT: B Chepe apXMBHOIO Jeja, COIJIACHO pacripeziesieHuH0
o0s3aHHOCTeH  Mexay  wieHamu IIpaBurenbctea  CBepAsioBCcKoit  06acTw,
B ITUCbMEHHOH (opMe Ha GyMaKHOM HOCHTeNe, B TOM YHC/Ie MDY JINYHOM TIpHEMe
3aABUTE/Is], B 3/IEKTPOHHO# (hopMe, 110 mouTe 1iu yepes ML,

Cnoco6e1 mHbOpMupoBaHus 3asBUTeTeH 0 MopsAKe Mojauu
H PacCMOTPeHHs XKa/I00bl, B TOM YHC/Ie C HCIo/Ib30BaHneM EauHoro noprasia
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76. YripaBnenne apxuBamyu CBepz/IOBCKON 00J1aCTH, TOCY/IapCTBEHHBIH apXuB
obecrieunBaroT:

1) nHopmMHpOBaHUe 3asBUTeIEH O MOPsizKe 06XaIOBAaHKS PelleHuH 1 LenCTBUl
(besneticTeus) YrpaBeHus apxuamu CBep/IOBCKOH 00/1aCTH, ero MO/DKHOCTHBIX JIHL]
¥ TOCYJApCTBEHHBIX ID&KIAHCKUX CIIy)KaluX, DelleHuH W JeHcTBuii (6esmefcTBus)
M®L], pabotarkos M®PLI riocpescTBOM pasMelleHHst UHpOpMaLIUK:

Ha CTeH/[aX B MeCTax I1pe/j0CTaB/IeH sl FOCYJApCTBEHHBIX YC/IYT;

Ha Epunom rmoprane B pasgene  «JlomosHHTeNIbHas UHbOpMaIUs»
COOTBETCTBYIOLLEH rOCyJapCTBEHHOM YC/IyTH;

2) KOHCY/IbTMDOBAaHME  3asBUTeNed O TIIOpsAKe O6XKAIOBaHHS pelleHui
v fedcTBud  (Ge3sefiCTBUS)  rocyzapCTBEHHOrO apXyBa,  [IO/DKHOCTHBIX  JIHI]
TOCyAapCTBEHHOrO  apXuBa, pabOOTHUKOB, IIPeAOCTABISIOIIUX rOCy/lapCTBEHHYIO
ycayry, YmpaBneHus apxuBamMu CBepAJIOBCKOM 06/aCTH, €ro IO/KHOCTHBIX Ly
1 T'OCYIAPCTBEHHBIX IPOKAAHCKUX CNTY)KAlliUX, pelleHud u JeiicTBuil (GesgeiicTBus),
B TOM YHCJIe T10 Te/Ie()OHY, 3/IeKTPOHHO [10UTe, [PH JITYHOM IIPHEME.

ITepeueHs HOpMaTHBHBIX MPABOBHIX AKTOB,

Pery/Hpyrmux nopajaoK focyae6Horo (BHecyae6HOro) 06kanoBaHus pelieHu
H AelicTBUH (6e3/elCTBHII) rocyjapCTBeHHOro apXHuBa, A0/DKHOCTHBIX JIHIY
FOCYyAapCTBEHHOI0 apXHBa, Pa00THHKOB, Npe/0CTaB/IAIOIIHX rocy/japCTBeHHYI0
ycayry, YnpaeiieHus apxuBamu CBep/I0BCKO#i 06/1acTH, ero AO/DKHOCTHBIX JIHLI,
rOCy/lapCTBeHHbIX rPaXXJaHCKUX C/Ty)KaL{HX

77. Ilopsinok focyne6HoOro (BHecyze6HOr0) 06KaioBaHus pelleHuid U JeicTBUM
(GesgmelicTBHSI)  rocyjapCTBEHHOTO apXuBa,  PabOTHMKOB,  IIPEJOCTABJISIOIHX
FOCy/apCTBEHHYIO yCyry, YmpaBieHus apxuBamu CBepAJIOBCKOH 06/1acTH, ero
AOTDKHOCTHBIX JIUL M TOCY/IADCTBEHHBIX IPAKAAHCKUX CITYXKALUX PeryIUpyeTcs:

1) cratesimu 11.1 — 11.3 DefeparbHOrO 3aKOHa OT 27 wmrois 2010 roga
Ne 210-®3 «O6 opranusarmu T[IPEJOCTAB/IEHUSA FOCYAAPCTBEHHBIX Y MYHULIUIAIbHBIX
yaiyr»;

2) TlocraHoBnenuem IlpaBuTenscTBa CeepznoBckoii obmactu ot 22.11.2018
Ne 828-I1IT «O6 yTBepskaenuu ITonoxkeHus: 06 0COBEHHOCTSIX NOJIAYH ¥ PaCCMOTPEHHS
Kamob Ha pelleHMs U JefiCTBUA (Ge3pelcTBYE) MCIIOMHUTENMBHBIX OpraHoB
rOCy/ZjapCTBEHHOM BJIaCTH CBepaoBcKoi obsacty, TNIPE/IOCTaBIISIOIINX
TOCYNlapCTBEHHbIE yCIYTH, MX HO/DKHOCTHBIX JIML], TOCY/ApPCTBEHHBIX IPaKIaHCKHUX
CIyXallliX MCIIO/HUTEIbHBIX OPraHOB TOCY[APCTBEHHOH B/IACTH CBepas10BCKOi
06/1aCTH, TIpeJOCTaB/ISIOIIHX TOCyapCTBEHHbIE YC/IYTH, a TakKKe Ha pelleHHs
1 pevicteus  (6e3zeiicTBue) MHOTO(QYHKLMOHA/ILHOIO  LleHTpa TIpe/j0CTaB/IeHUS
T'OCyAapCTBEHHBIX U MYHULIUITA/IbHBIX YCIIYT U €0 pAGOTHHUKOBY;

3) IpYKa3oM YTIDAB/IEHHsI apXUBaMH CeepaoBckoi o6iactv ot 12.04.2019
Ne 27-01-33/59 «O HasHaueHHH OTBETCTBEHHOrO 3a npueM MU 00paboTKy kamob
C HCrO/Mb30BaHUEM  (efepanbHOH oCy/apCTBeHHOMN HUH(OPMALMOHHOH CHUCTEeMBl,
obecrieunBaromeif npouecc ocyze6HOro (BHecyze6HOro) 0G)K&IOBAHMS  pelleHHi
U fedicTeuii (GeszeiicTBHs), COBepILIEHHBIX NIpH  TIPe/JOCTaB/IEHHH T'OCY[apCTBEHHbIX
Y MYHHULIUMA/IBHBIX YCITYT».

78.TlonmHas uHbpopMalms o TopsiiKe  TI0fjla4y¥i YW pPAcCMOTPEHMS  »KaaoObl
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Ha  pemlenus M JedcTBus  (6esfjeficTBME)  rOCYZapCTBEHHOTO  apXMBa,
TPE€/0CTAaB/IAOLEr0 rOCYJapCTBEHHYIO YC/IYTy, YTpaB/eHUst apxuBamu CBepAI0BCKOM
00/1acTH, €ro JO/DKHOCTHBIX JIAL, U TOCYJapCTBEHHBIX TPOKIAHCKUX CITy’Kall[uX
pasmemnjeHa Ha EfvHOM rmoprane B pasgene  «JlOMOJHUTe/bHAS uHbOpMarLa»
COOTBETCTBYIOLLIEH I'OCYJapCTBEHHOM yCIyTH (https://www.gosuslugi.ru/54238/3/info).



